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1. MosicuuTeNLHAA 3aNIHCKA
1.1. Heanb u 320294 AUCHUILIHHBI

Lenb JTAHHOTO Kypca — JaTh CTYJEHTaM OCHOBHBIE npejcTaBie-
HUs 00 apXWBHOM IPABE M €r0 B3aUMOCBSI3U C TIPABOBEIMU HOPMaMH B 00JIACTH JIOKYMEHTAIIMOHHOTO
o0OecrieueHUs YIPaBJICHUS, TEOPETUYSCKUX M METOJUYECKHX OCHOBaX pabOThl C JIOKATbHBIMH
HOPMATHUBHBIMU aKTaMU B apXMBaX OpraHU3alMM, rOCYJapCTBEHHBIX M MYHUIMIAIbHBIX apXHUBaX U
OCHOBHBIX HaMpaBlIeHUH paObOTHI CIICIUATH3UPOBAHHBIX APXUBOB I10 JINYHOMY COCTABY.

3aa4yu TUCHUIUIUHBIL:

1) M3yyeHne CHUCTEMBbI 3aKOHOJATCIBHBIX W HOPMATHBHBIX IPABOBBIX aKTOB B cepe yIrpaBiIecHHUS
JIOKYMEHTaMU U apXuBamu B PD;

2) OcBellleHHE BOIPOCOB TOCYAAPCTBEHHOTO W MYHHUIIUIAILHOTO PETyJMPOBAHHUS yIIPABICHUS
JNOKYMEHTaMH, B TOM YHUCJIE€ ApXMBHBIMHU; BIMSHHUE POCCHMCKHX MOJEPHU3ALMI Ha CTaHOBIICHUE
aApXUBHOTI'O 3aKOHOJIaTEJIbCTBA;

3) U3yuenne 3akoHOAaTenbCcTBA 00  apxuBHOM Jene B PD B yacth  denepaib-

HBIX 3aKOHOB, WHBIX HOPMAaTHUBHBIX MPaBOBBIX aKTOB PO, a
TaKxKe 3aKOHOB u HHBIX HOPMAaTHUBHBIX MPaBOBBIX aKTOB cyOB-
eKTOB PD;

4) 3yueHue B3aMOCBSI3U apXUBHOT'O [IPaBa CO CMEKHBIMU OTPACIISIMH [PaBa;
5) O3HaKOMJICHHE C CHUCTEMOW JIOKAIbHBIX aKTOB M KOPIIOPAaTHBHOTO PEryJMpoBaHus B cdepe
yIpaBJIeHUS] ApXUBaAMU;
6) OcgellieHre BOMPOCOB MPABOBOI OTBETCTBEHHOCTH 3a HECOOJIOJCHUE 3aKOHOAATENILCTBA B cdepe
yIpasiieHHs apxuBa B PO.
7) - 03HaKOMJICHHE C pabOTON apXKBa B 00JIACTH COCTABIICHUS JIOKAIbHBIX HOPMATUBHBIX aKTOB;
8) - n3yueHne METOJMKU 1 OCOOCHHOCTEW COCTABIICHUS JIOKAIbHBIX HOPMATUBHBIX aKTOB;
9) - BBIpabOTKA HABBIKOB HAYYHO-TEXHHUYECKOW 00PaOOTKH JOKYMEHTOB;
10)- u3zyueHne 0COOCHHOCTEH HCIOIb30BaHMS JIOKATBHBIX HOPMATUBHBIX aKTOB B apXUBaXx.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI N0 JTUCUHUIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH JI0CTHKEHHUs KOMIIeTeH N

Komnerenuus Nupukatopsl Pe3yabTaThl 00yueHus

(xon m KOMITeTEeHI U

HaMEHOBaHMUE) (KOl ¥ HAUMEHOBaHHME)

ITIK-1 Cniocoben IIK-1.1 ocymiectBisier 3HaTh: OCHOBHBIE HAIPABJICHMS IOMCKA
OCYIIECTBIIATH paboTy ¢ pa3InIHBIMH Marepuala 1o apXuBHOMY
PYKOBOJICTBO KaTeropusiMu IOKyMEHTOB B | 3aKOHO/IaTEJIbCTBY

JESITeTbHOCTBIO T10 VIpPaBJICHUU U apXUBE HA YMeTh: UCIOIB30BaTh 0a3bl TaHHBIX
JOKYMEHTAIlMOHHOMY | OCHOBE TpeOOBaHHIA o0111ero xapakTepa U oTpacieBble
00ecreueHHIo HOPMATHUBHBIX JIOKYMEHTOB | apXWBHBIEC 0a3bl JTaHHBIX
yIpaBJIeHUS Brnaners: MeToilaMu cocTaBieHUs
OpraHM3aIen u 0030pOB 10 3aKOHOJATEIBCTBY
apX1BOM




MK-5 Cnocoben
OpraHH30BaTh
XpaHeHue
JOKYMEHTOB B
OpraHH3aIliH C
HCIIOJIE30BAHUEM
COBPEMEHHBIX
TEXHOJIOTUH B
3apy0e)HOTO OMbITa

IIK-5.2 crioco6en
obecrieunTsh (hopMUpOBaHUE
Y COXPAaHHOCTh
JOKYMEHTaJIbHOTO U
apxXuBHOTO PoHIA
OpraHuzaluy B
COOTBETCTBHE C
TpeOOBaHUSIMHU
HOPMATUBHBIX TIPABOBBIX
akToB Poccuiickoi
denepauru U JIOKaIbHBIX
HOPMAaTUBHBIX aKTOB

3HaTh:

— BHIBl JIOKAJIGHBIX HOPMATHBHBIX
aKTOB, pa3pabaThHIBAEMBIX B apXUBaX

—  3aKOHOJATEeJbHO-TPABOBYIO u
HOPMAaTHUBHO-METOUYECKYIO 0azy
pa3pabOTKU JIOKATBLHBIX HOPMATHUBHBIX
aKTOB

— TpeOoOBaHUA K
0(pOPMIICHHIO
HOPMATHUBHBIX aKTOB
— JTanbl pa3pabOTKU U YTBEPXKICHUS
JIOKAJIbHBIX HOPMATHUBHBIX aKTOB

COCTaBJICHHUIO H
JIOKAJIbHBIX

IIK-6 Criocoben
yIPaBJIATh
nudpoBoi
Tpa"copmarmei
JOKYMEHTUPOBaHHBIX
cdep neATeNbHOCTH
OpraHu3aIuu

IK-6.1 OcymectBisieT
KOHTPOJIb 32 COOJI0ICHUEM
IpaB Ha MCIIOJIb30BaHHE
uHpOpMaIu
JTOKYMEHTHPOBAHHBIX cep
NESTeTbHOCTH OPTaHU3aIIH

3HaTh:

- 3aKOHOJATENbHYIO U HOPMAaTHBHO-
METOAMYECKYI0 0a3y HHPOPMAIIMOHHO-
JOKYMEHTAIMOHHOTO 00eCTIeUeHHS
yIOpaBlIeHUS U apXUBHOTO JIena,
OpUEHTUPOBATHCS B IPABOBOI1 0aze
CMEXHBIX 00NacTeit

YMers:

- aHaTU3UpPOBATh HOPMATHBHBIC
MIPABOBBIE AKTHI aKThl © HOPMATHUBHO-
METOJIUYECKUE IOKYMEHTHI 10
BEICHUIO HHPOPMALIMOHHO-
JIOKYMEHTAI[MOHHOTO 00ecreueHus
YIpaBJICHUSI M apXUBHOTO JIeTia B
pas3HbIe MePHOIbl POCCUUCKOI HCTOpUU
Bianers:

- 3aKOHOJIATENIbLHON U HOPMAaTHUBHO-
MeToIn4YecKkoi 6a3oit
JIOKYMEHTALMOHHOTO 00eCTIeueHH s
yIpaBJICHUS] © apXUBHOTO JIeIa,
OpUEHTUPOBATHLCS B IPABOBOIL Oaze

IIK-6.2 Cniocoben
pa3zpabaThIBaTh U BHEAPSTH
cTpateruu nudpoBoun
TpaHcpopmaIu
JIOKYMEHTHPOBAHHBIX chep
JeSATEIILHOCTH OpTraHU3aIluu

YMeTs:

— pa3pabaTeIBaTh U 0POPMIIATH
BCE BUJIbI JIOKATbHBIX HOPMATHUBHBIX
aKTOB C YY€TOM OCOOCHHOCTEN
OpraHu3aIuu

Bnaners:

— METOJUKOH pa3pabOTKU JOKAIbHBIX
HOPMATUBHBIX aKTOB

1.3. MecTO IMCHUILIMHBI B CTPYKTYpPe 00pa30BaTe/bHOM NPOrpaMMbl

Jucuunnuna «IIpaBoBble OCHOBBI yINpaBiieHHs apxXxuBamMu B P® M JOKaJbHBIE HOPMAaTHBHBIE
aKThl 110 aPXUBHOMY JETy» OTHOCHUTCS K 4acTH OJIoKa JUCLUUIUIMH y4eOHOro IuiaHa, GopMupyemoit
y4aCTHUKaMU 00pa30BaTENIbHBIX OTHOUICHHH.

Jlns OCBOGHMS JAMCLMIUIMHBI HEOOXOAMMBI 3HAHUS, YMEHHUS U BJIaJeHHs, CHOPMHUPOBAHHBIE B
XO0JIe M3YyYEHHMs CIEAYIOIIUX JUCHUIUIMH M TPOXOKIACHUS NPAKTHK. «YTPABICHHE ApXUBAMH B



YCIOBUSIX ~ pOCCHUMCKHX  MoJepHu3aumii», «l'ocymapctBeHHOCTh  Poccuiickont —~ @enepanuun»,
«YnpaBlieHHE POEKTaMH B OPTaHU3ALIANY.
B pesynbrare oOCBOCHHMS AMCIUIUIMHBI (DOPMUPYIOTCS 3HAHHMSA, YMEHHUS H BIJIAJICHHUS,

HEOOXOUMBIC JIJISl U3YUCHUS CICAYIONUX TUCIUIUIMH U MPOXOXKIeHUS mpakTHK: «[Ipobiema nocrymna
K apXMBHBIM JOKYMEHTaM W OXpaHbl JokymeHTalibHOro Hacienus B CCCP-P®O», «Ymnpasienue

uHpopManrel 1 JOKyMEHTAIUeH 3a pyoexoM», MpeAUIIIOMHAs TPaKTHKA.

2. CTpyKTYpa THCIHUILITHHBI
OO6mmast TpyA0€MKOCTh TUCIMIUIMHBI COCTaBIIsAET 3 3.€., 108 akagemuyeckux Jaca.

CTpyKTypa IMCUMIJIMHBI 111 04HOM GopMBbI 00ydeHus

O0beM IUCHUIUIMHBI B (OpME KOHTAKTHOM paboThl OOYYAIOIIUXCS C MeJarormyecKuMu
paboTHUKaMu W (WJIM) JIMIIAMH, TPUBJICKACMBIMH K pealu3allii 00pa30BaTEeIbHOW MPOrpaMMBbl Ha
WHBIX YCIIOBUSIX, IPU MIPOBEICHUH YICOHBIX 3aHSATHH:

Cemectp | Tun yueOHBIX 3aHITHI KonnuectBo
4acoB
1 Jlekuun 24
1 Cemunapsl/mabopaTopHbie pabOTHI 32
Bcero: 56

O0BeM TUCHUIUTMHBI B (POpME CaMOCTOATEIbHON PaboThl 00YYAIIHMXCS COCTaBIseT 52

aKaJJ€CMHUYCCKUX Yaca.

3. Coep:xaHue TUCHUIIIMHBI

BBenenue

Cucrema 3aKOHOJATEIbCTBA U HOPMAaTUBHO-IIPABOBBIX aKTOB B cdepe
yIpaBJieHUsl JOKYMEHTaMH M apxuBaMu B PD apxuBHOro nena

['ocynapctBeHHOE U
MYHMIIMIIATIBHOE
peryJIupoBaHue
yIpaBleHUs JOKYMEHTaMH
U apXuBaMu

OOmast xapakTepuCTHKa CUCTEMBbl 3aKOHOJATEIbHBIX M HOPMATHBHBIX
IIPaBOBBIX akTOB B Poccuiickoit denepannm.

3aKOHOJATENbHBIE W HOPMAaTHBHBIE IIPABOBBIE aKThI, PETYIHMPYIOIINE
MIPOLIECC TOKYMEHTHUPOBAHUS U paboTy ¢ JoKyMeHTamu B PD.

Binmsinue poccuiickux
MOJEpPHU3ALUK HA
CTAHOBJICHUE apXUBHOIO
3aKOHOJATEIbCTBA

Pa3zpaboTka BOpoCOB apXMBHOTO IpaBa B JOPEBOJIIOIHMOHHON Poccun.
[TpaBoBBIE OCHOBBI apXHUBHOTO Jiena B Poccun B 1918-1920-¢ rr.
ApPXUBHOE 3aKOHOJIATEIHCTBO B T'OJIBI TIEPECTPOUKH.

3aKOHOATEIBCTBO 00
apXMBHOM JIeJIC B
Poccuiickoit denepanuu

denepanbHOE 3aKOHOJATEIBCTBO, 3aKOHOAATEIbHBIE U HOPMaTUBHBIE
IIpaBoOBbIE aKThl CyOBeKkTOB PD 1o Bonmpocam opraHuzanuu

JNOKyMEHTOB AD PO.

[TonnHomounst PO B obnactu opranuzauuu AP PO.

[TorHOMOUMS cyOBEKTOB (peeparu B 001aCTH OpraHu3anuu

AD PO.

[TorHOMOYMS MyHHIIMIIAIBHBIX 00pa30BaHU B 00JIACTH apXUBHOTO JejIa.

JlokapHBIE HOPMATUBHBIC
aKTBl U IIPABOBOE
peryaupoBaHue B cepe
YIIPaBJICHUSA apXUBaMU

JlokanpHbBIE HOPMATUBHBIE IIPABOBBIEC AKTBI, PETYIUPYIOIINE BOIIPOCHI
XpaHEHUs1, KOMIIEKTOBAHHS M y4eTa APXUBHBIX JOKYMEHTOB B
TrOCYJapCTBEHHBIX U MyHULIUIIAJIbHBIX ApXUBaX.

JloxanpHbIE HOPMATUBHBIE IPABOBBIE AKTHI, PETYIUPYIOIINE BOIPOCHI
OpraHU3alu XpaHEeHUs, KOMILUIEKTOBAHUS, SKCIIEPTU3bI LIEHHOCTH U
y4eTa apXUBHBIX JOKYMEHTOB B OpraHU3alUsIX.




6. | [IpaBoBas OcHOBHBIE 3aKOHO/IaTEIbHBIE 1 HOPMATUBHBIE IPABOBBIE AKTHI,
OTBETCTBEHHOCTb 32 PEryIUpPYIOIIME BOMPOCHI JOCTYIIA K APXUBHBIM JOKYMEHTAM.
HECOOII0ICHNE [ToHATHS «TOCYTAPCTBEHHAS», KKOMMEPUYECKas», «CIy)KeOHasD» U Ipyrue
3aKOHO/ATEIbCTBA B cpepe | BUJIbI TallH. 3aKOHOAAaTEIbHbIE 1 HOPMATUBHbIE MPABOBBIE aKThI,
yIpaBIEHUS apXUBaMU B OTPaHUYMBAIOIIHE JJOCTYI K KOH(PHICHIIMATHHON HH(OPMAIIHH.

P® HopmartuBHOE peryinpoBaHue 3aCEKpeUnBaHUs U PACCEKPEUNBAHUS
JOKYMEHTHOM HH(pOpMAIHH.
ApXUBHBIE TOKYMEHTHI, COJIepKalllie IepCcoHalbHbIe JaHHbIE. [IpaBoBbie
OCHOBBI pa0OThI C HUMH.

7. | Meronuka coznanus ITpaBoBbIE OCHOBBI 1 HOPMAaTUBHO-METOIUYECKUE JOKYMEHTHI,
JIOKQJIbHBIX HOPMAaTUBHBIX | HEOOXOAUMBIE MPU IPOBEACHUH SKCIIEPTU3BI IEHHOCTU JOKYMEHTOB,
aktoB. HopmartusHo - KOMIUIEKTOBaHMHU apxuBa. [loaroroBka aen k nepegadye Ha apXMBHOE
METOIUYECKOE xpanenue. Crnernuduka padotsl DK apxupa opranuzanuu, 11K
o0ecrnieyeHre IKCIEPTU3bl | TOCYAAPCTBEHHOTO U MyHHUIIMIIAJILHOTO apXKUBa B 0TOOPE U YHUUTOKEHUU
LIEHHOCTH JIOKYMEHTOB. JJOKYMEHTOB U CBA3aHHBIX C HUMHU JIOKAJIbHBIX HOPMATUBHBIX aKTOB.

8. | OpranuszanuonHas Pa3pabotka u nepecMoTp BHyTpeHHero [lonoxxenus o0 apxuse
CTPYKTypa COBpeMEHHOro | opranuzauui. [lepenadya 10KyMeHTOB BETOMCTBEHHOI'O apX1Ba B
apxuBa. BzanMoneiicTBue | rocyIapCTBEHHBIH WIM MyHUIIUIIATBHBIN apxuB. Odopmienne
BEJIOMCTBEHHBIX U JIOTOBOPHBIX OTHOLIEHUN MEXAY BEIOMCTBEHHBIM U FOCYJapCTBEHHBIM,
roCy/1apCTBEHHBIX MYHHMIMIIAJIBHBIM apXUBOM. [IpaBo COOCTBEHHOCTH Ha JOKYMEHTHI,
apXuBOB, OOecreueHue NepeaBaeMble B TOCY1APCTBEHHBIN, MyHULIUMIIATIbHBIN apXUB.
IIPEEMCTBEHHOCTH UX
JIeATEIbHOCTH.

9. | OGecneuenue [IpaBoBasi © HOpMaTUBHO-METOAMYECKas Oa3a, obecreueHus
COXPAHHOCTH JIOKYMEHTOB. | COXPAaHHOCTH, YIIOPSIOUMBAHUS U UCIIOJIb30BaHUs JOKYMEHTOB apXUBa
Meroaunueckue Ha coBpeMeHHOM dTare. [Ipo6nems! u pemenus. CoznaHue T0KaIbHBIX
pa3paboTKu 1o HOPMAaTHUBHBIX aKTOB, HEOOXOIMMBIX JJIsi paOOTHI apXHBa OPTaHU3AIUH
MCIIOJIb30BaHUIO roCyJJapCTBEHHOTO U MYHUIIMIIAJILHOT'O apXMBa: MOJIOKEHHE 00 apXMBe,
JIOKYMEHTOB apXuBa Ha HOMEHKJIAaTypa JeJl, T0JKHOCTHAs HHCTPYKIIMS COTPYAHUKOB apXHBa
COBPEMEHHOM JTarlle. OpraHM3alyy, a TAKXKE UCII0Ib30BaHNE METOAMUYECKOM JINTEPATYPHI,
[Tpo6sieMbI 1 penieHusl. paspabateiBaecmoit BHUMJIA /L.

10.| HopmatuBHoe JlokanbHbIE HOPMaTHBHBIE aKThl, 00ECIIEYUBAIOIINE TIPaBa OpraHu3aIuii

o0ecrnieueHre ayTCOpCHUHTa
B P®. [lopsanok nepenayun
u obecrieueHue
OIIEpaTUBHOIO JOCTyNa K
JieJIaM U JIOKyMEHTaM.

M0 CO3/IaHUIO apXUBa, UX 00SI3aHHOCTH TI0 0OECTICYEHUIO COXPAHHOCTH
JIOKYMEHTOB.

[TpaBuiia BbI1auM TOKYyMEHTOB I pabOThI COTPYIHUKAM OpraHU3aluy,
BO BPEMEHHOE MOJIb30BaHKHE B CTOPOHHHE OpraHU3aIiu.

HpaKTI/ILICCKI/Ie ACIICKTHhI opraHmauI/m aYTCOpCI/IHFa apXI/IBHOFO XpaHeHI/ISI
JIOKYMEHTOB: 0opOpMIICHHE 3as8BKH Ha JIEO3UTAPHOE XpaHEHHE,
MIPEIOCTABIICHUE CIIPABOYHON MH(POpMAITUU

4. Oopa3oBaTesibHbIe TEXHOJIOTHH

Hns

IIPOBEICHUS

y4eOHBIX

3aHATHI 110 JUCIHUITIIMHE HCIIOJIB3YIOTCA Pa3INYHEBIC

oOpa3oBaTenbHble TeXHOJOTUU. J[ns opraHm3aimu y4eOHOTO TpoIecca MOXKET ObITh HCIOIh30BAHO
AJIEKTPOHHOE 00yUueHHe U (WJIN) JUCTAHIMOHHBIE 00pa30BaTEIbHBIC TEXHOJIOTUH.

5. OneHka NJaHUPYeMbIX Pe3yJIbTATOB 00y4eHus!

5.1 Cucrema oeHUBAHUA
Tekymuit KOHTPOJIb OCYIIECTBIISIETCS B BHUJIE OIEHOK KOHTPOJIBHON PabOThI M BBITIOJIHEHHS




3aJlaHuil Ha MpakTU4YeckuX 3aHATusx. KoHTposnbHas paboTa MpOBOAUTCS Ha MEPBOM MPAKTUYECKOM
3aHSATHH, BBIBIAET TOTOBHOCTh CTYACHTOB K MPAKTHYECKOH pabore m oueHuBaercsa 10 20 6amios.

MakcuManbsHas OIICHKA BBIMMOJIHEHUA KaXKJA0I'0 IIPpaKTUYCCKOI'O 3aHATHA — 10 6amnos.

[TpomMeXyTOUHBI KOHTPOJb 3HAHUNA MPOBOIUTCS B (hOpME MTOTOBOW KOHTPOJIHHOW pPabOTHI,
BKJIIOYAIOILEH TEOpeTHUeCKHue BOIPOCHl U MPAKTUUYECKOE 3aJjaHue, U oueHuBaercs a0 40 6awuios. B
pe3yabpTaTe TEKYLIETO U IMPOMEXYTOYHOTO KOHTPOJIS 3HAHUHM CTYIEHTHI IOJIy4aroT 3a4€T 110 KypCy».

dopma KOHTPOJIs Makc. KoJIM4ecTBO OaJIIOB
3a omHy pabory|  Bcero
Texymui KOHTPOJIb:
- TECT 5 6amioB 20 6annoB
-pedepar 40 G6amtoB 40 6amioB
[TpomexyTouHas arTecTanus 40 6annoB
Htoro 3a cemecTp (AUCHUILIAHY) 100 6amnoB

[Mony4eHHBI COBOKYITHBII PE3yJIbTaT KOHBEPTUPYETCSI B TPAAUIMOHHYIO MIKATY OIEHOK U B IIKAITY
olieHOK EBpomneiickoii cructeMbl epeHoca U HakorieHus kpeautos (European Credit Transfer System;

nanee — ECTS) B cOOTBETCTBHHM C TaOIHIICH:

100-6amnpHas mkana | TpaguimoHHAs IIKaga Ixkana ECTS
95100 OTJINYHO A
83— 94 5 B
68 — 82 XOpOIIIO 3a4TEHO C
06 —67 OBJICTBOPHUTEIHHO D
50 - 55 e P E
20 — 49 HEYJIOBJICTBOPUTEIIBHO HE 3aUTCHO FX
0-19 YA P F
5.2 . KpuTepun BBICTaBICHHUS OLCHKH 110 TUCLIUTLTIHE

Banasl/ Ounenka mo Kpurepun oneHkn pe3yibTaToB 00y4eHus 10
Hlkana AUCIHUTIIIHHE AUCHUTIIHHE

ECTS

100-83/ BricTaBmisiercst o0y4aromemMycsi, €Clii OH TITyOOKO U
AB «3a4TEHO» MIPOYHO YCBOWJI TEOPETHYECKUN M MPAKTHUSCKHUN

peuieHusl.

MaTepHaj, MOXET ITPOJIEMOHCTPUPOBATE 3TO HA 3aHITHSIX
U B XOJIe MPOMEKYTOYHON aTTeCTallUU.
OO0yuaromuiicst HICUEPIBIBAIOIIE U JJOTHYECKU CTPOMHO
u3naraet yueOHbI MaTepual, yMeeT yBSI3bIBaTh TEOPHIO C
MIPAKTUKOMH, CIIPaBIISIETCS C PEIICHUEM 3aJ1ad
npodeccnoHaNTbHOM HAMIPaBICHHOCTH BBICOKOTO YPOBHS
CJIOXKHOCTH, IMPAaBUIBHO 00OCHOBBIBACT MPUHSTHIC

CB00OIHO OpHEHTUPYETCS B YUEOHOH 1
npo¢ecCHOHATILHOMN JINTEpaType.

OreHka 1Mo JUCHHUIUIMHE BBICTABISIOTCS 00YYatOMEMYCs C
YYETOM PE3yIbTATOB TEKYIIEH M POMEKYTOUHOU
aTTeCTalUu.




Banael/
HIxanaa
ECTS

OneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3yibTaToB 00y4eHUs 10
AUCHMILIAHE

Kommnereniuu, 3akperaéHuble 3a AUCITUIUTMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHII».

82-68/

«3a4YTCHO»

BeicraBnsercs oOyuaromemMycs, €Clid OH 3HaeT
TEOPETUYECKUHN U MPAKTUYECKUI MaTepuall, FPaMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATHAX U B XOJIe
IIPOMEKYTOYHOU aTTeCTalluU, HE JOIIyCKast
CYILLECTBECHHBIX HETOYHOCTEH.

OOyuaromuiicss IpaBUIBHO MPUMEHSET TEOPETHIECKUE
II0JIO’KEHHUS IIPY PELICHUN IPAKTUYECKUX 3a1a4
npoeCCHOHATFHON HANPAaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIaJIeeT HEOOXOJUMBIMH Il TOTO
HaBbIKAMU U IIPUEMAMHU.

JIOCTaTOuHO XOPOIIO OPUEHTUPYETCS B yUeOHOH U
npoeCCHOHATILHOM JINTepaType.

OneHka 1o JUCUUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYIEH U IPOMEKYTOYHOU
aTTECTaLlUU.

Komniereniuu, 3aKkpeniénnble 3a JTUCUUILITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUM».

67-50/
D,E

«3a4YTCHO»

BricTaBnsiercsa oOy4aromemMycsi, €CiIi OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUI U IPAKTUYECKUI MaTepuall,
JIOTTYCKaeT OT/EJIbHbIE OMMOKH TP €T0 U3JI0KEHUHU Ha
3aHATHUSAX U B XOJI€ IPOMEKYTOUHOM aTTECTALUH.
OOyyaromuiicst UCIIBITHIBAET OIPEIEIEHHbBIE 3aTPYAHEHUS
B IIPUMEHEHUH TEOPETUUECKUX TOJI0KEHUH IIPU PELICHUH
MPAaKTUYECKHX 3a/1a4 MPO(HEeCCHOHATEHON
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CJI0XKHOCTH,
BJIa/Ie€T HEOOXOJUMBIMHU I 3TOTO 0A30BBIMHM HAaBbIKAMU
U IpUEMaMU.

JleMOoHCTpUpYyEeT JOCTaTOUHBIN ypOBEHb 3HAHUS yU4eOHOU
JIUTEPATYPHI 110 TUCLHUIIINHE.

OrneHka 0 JUCHUIUIMHE BBICTABIISIOTCS 00Y4arOMEMYCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlUN.

Komnerenuu, 3akpeniaéHHble 3a JUCIUILINHOM,
C()OPMHPOBAHBI HA YPOBHE — «JOCTATOYHBIN».

49-0/
F,FX

HE 3a4TCHO

BricTaBisiercs o0yuarommemMycs, €Ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUI U MPAKTUICCKUN
MaTepHal, 1oIyckaeT rpy0Oble OUIMOKH pU ero
W3JI0’KEHUU Ha 3aHATHSIX U B XOJI€ TPOMEKYTOUHON
aTTeCTallUN.

OOyuyaromuiics HCIIBITHIBAET CEPhEIHBIE 3aTPYIHEHUS B
MIPUMEHEHUH TEOPETUUECKHUX TIOJIOKEHUH NPU PELIEHUN
MPaKTUYECKHUX 3a/1a4 PoeCcCHOHATTbHON
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CIOXHOCTH, HE
BJIa/ieeT HEOOXOJUMBIMU JJI TOTO HaBbIKaMU U
IPUEMAMH.

JleMoHcTpupyeT (hparMeHTapHbIE 3HaHUS y4EeOHON
JIUTEPATYPBhI 110 TUCHHUIIINHE.
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Banasl/ Onenka mo Kpurtepun oneHkn pe3yibTaToB 00y4eHUs 10
lkana AUCHMILIAHE AUCHMILIAHE
ECTS

OneHka 1o JUCLHUIUIMHE BBICTABIISAIOTCS 00Y4aOEMYCs C
y4E€TOM PE3yNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlUN.

KomMnereHumn Ha ypoBHE «IOCTaTOYHBIIN», 3aKPEIUIEHHBIE
33 AMCLUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OneHo4YHbIEe cpeACTBA (MATEPHAJIBI) VISl TEKYIIEro KOHTPOJIS YCIeBaeMOCTH,
NMPOMEKYTOYHOM aTTeCTANH 00y4AIOIINXCS N0 AUCHUIIIHHE

Tecmu «Ilpasogvie ocrho6wl ynpagnenusa apxueamu ¢ P@®»
1 I'ocyoapcmeennwiii apxus s3mo?
1. benepanpHOE TOCYyIapCTBEHHOE YUpeKaeHHE, co3naBaemoe [IpaButensctBoM Poccuiickoit
denepanuy KOTOPOE OCYIIECTBIIAET XPAHEHUE, KOMIUIEKTOBAHUE, YUET U UCIOJIb30BAHUE JOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit @enepannu, a Takke IPYTruxX apXUBHBIX IOKYMEHTOB.
2. CTpYKTYypHOE MOAPa3AeiIEHUe Opraia rocyapCTBEHHOT O YIPABICHUS UM MyHULIUMIIAIbHOE
YUpeKACHUE, CO3aBaeMOe MyHUIIMTIAIbHBIM 00pa30BaHHEM, KOTOPHIE OCYIIECTBIIIOT XpaHECHNUE,
KOMIUIEKTOBAHHE, yUeT U UCIIOJIb30BaHUE JOKYMEHTOB ApxuBHoro gonaa Poccuiickoit denepanuu, a
TaKKe IPYTUX apXUBHBIX JTOKYMEHTOB.
3. denepanpHOE TOCYIapCTBEHHOE YUpekaeHHe, co3naBaemoe Poccuiickoit @enepanueii uim
rocyJapcTBEHHOE yupekieHue cyobekra Poccuiickoit denepannu, co3iaBaeMoe CyObeKTOM
Poccuiickoit denepanuu, KOTOpbIE OCYIIECTBISIIOT KOMIJIEKTOBAHUE, YUET, XPAaHEHUE U
MCIIOJIB30BaHUE TOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit denepannu, a Takke APYTrUX apXUBHBIX
JIOKYMEHTOB

2. Kaxue opeanvl uz nepeyucieHnvix ocywecmeisiem KOHmpoais 3a coOn00eHuemM 3aKoHo0amenbcmea
00 apxuenom oene?

1. MunucrepctBo KynpTypsl Poccuiickoit denepannn.

2. ®epnepanbHOE apXUBHOE ar€HTCTBO.

3. Opranel MECTHOTO CaMOYIIPaBJICHHUS.

3. Kaxue opeanvl u3z nepeuucieHnvbix ocywecmeniem KoOHmpoas 3a cOOn00eHuemM npagull
oenonpouzeoocmea?

1. MunucrepctBo KyapTypsl Poccuiickoit denepannn.

2. ®enepanbHOE apXUBHOE areHTCTBO.

3. Opransl ynpaBieHus: apxXUBHBIM JIeJIoM cyOBbekToB Poccuiickoit @enepanuu.

4. Oprasbl MECTHOTO CaMOYTIPaBIICHUS.

4. Mozym nu myHuyunanivhvie npasosvie akmul 00 ApXUSHOM Oelle NPOMUBopeUUms GeoeparbHoOMy
aApXUBHOMY 3aKOHY?

1.1e moryT.

2. MOT'YT.

5. Bvibepume gepHoe ymeaepcoeHnue:

1. opranu3zaiuu u rpakaane 00s3aHbl PYKOBOJCTBOBATHCS MTPABHJIAMH XPaHEHHSI, KOMILICKTOBAHUS,
ydeTa U MCI0JIb30BaHUs 00Pa30BaBIINXCS B MPOLIECCE UX AEATSILHOCTH apXUBHBIX IOKYMEHTOB.

2. OpraHu3alliy U TpaskJaHe BIIPaBe PyKOBOJICTBOBATHCS MMPABHIAMK XPAaHCHHS, KOMILICKTOBAHUS,
yueTa U MCI0JIb30BaHUs 00pa30BaBIINXCS B MPOIIECCE UX JEATSILHOCTH apPXUBHBIX JIOKYMEHTOB.
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6. Ecau ¢ apxueucmom 3aKkiouer CpOuHblil mpyoosoll 002080p HA 08d 200d, UMeem Jiu NPAso
PAbOMHUK pACmMOpPSHYymMb €20 N0 COOCMBEHHOMY HCENAHUI0 OOCPOUHO?

1. Umeer B cuity cratbu 80 TK POD.

2. He umeet 10 OKOHYAHUS UCTEUYCHUS CPOKA TPYIOBOTO JOTOBOPA.

3. IMeeT B HEKOTOPBIX Clydasx.

7. B apxuee npumensemcs cosmewjerue O0IHCHOCHeEN U pacuuperie 30H 00CIYICUBAHUSA NPU Oname
mpyoa pabomHukos. Imo ymeepoicoeHue?

1. uctuHHO.
2. JIOKHO.

8. Tpebosanus K ypoeHio Kearupurayuu pabomuHuKkos apxused, YCmaHo81eHHble NPopeccuOHaAIbHbIM
CManoapmom, Hocsim OJisi AOMUHUCIIPAYUU YUpedcOeHUsl 00s3amenbhblil Xapakmep. mo
ymeepoicoenue?

1. uctuHHO.
2. JIOXKHO.

9. Hopma evipabomku — 3mo?

1. 06eM pabOTHI, KOTOPHIH JTOJKEH OBITH BBHIIOJIHEH PAOOTHUKOM COOTBETCTBYIOIICH KBaTH(DUKAIIMN
B €/IMHUIY BPEMEHU NPH ONPEACICHHBIX OPTaHN3a[HOHHO-TEXHUIECKUX YCIOBHSX.

2. 3aTpara BpEMEHH Ha BBIIIOJIHEHHE €IMHHIBI PA0OTH pa0OTHUKOM COOTBETCTBYIOIICH
KBaJTM(PUKALIHAH.

10. 3a napywenue 3akonodamenbcmea 6 cgpepe apxueHo2o oeia yCmaHo81eHa OmeencmeeHHOCMb?

. F'paXXIaHCKO-IIpaBOBas

. AIMHUHUCTPAaTUBHAA

. YrojioBHasd

. HA O0JIHa U3 MECPCUUCIICHHBIX
. BCC IEPCUYHNCIICHHLIC

DN B~ WN —

Ilpumepnaa memamuka pepepamos, 00K1a006
1 CraHoBJIEeHHE JJOKYMEHTAIllMOHHO-apXUBHOTO paBa B Poccum.
2. CoBpeMeHHOE apXHUBHOE 3aKOHOIATEIHCTBO.
3 CoBpemeHHast cucTeMa 3aKOHOIaTeNIbHBIX 1 HOPMAaTUBHBIX aKTOB B cpepe yrnpaBIeHUs
JOKYMEHTAIuell 1 apXUBHOTO JIeTa.

4. OcHOBHBIE 3aKOHOATEIbHBIE 1 HOPMAaTHUBHBIE TIPABOBHIE aKThI IEPHUO/Ia POCCHICKUX
moaepHu3zanuit (1918-1920 rr., 1990-e rompr)

5. CoBpeMeHHOE apXUBHOE 3aKOHOAATEIIHCTBO (COBPEMEHHOE COCTOSTHUE, TUCKYCCUOHHBIE
BOIPOCHI, IEPCIIEKTUBBI PA3BUTHS).

6. JloxanwsHble mpaBoBbie HOpMBI B chepe IOV u apxuBHOTO N1ena (Ha MpuMepe OTIeTbHBIX
CHCTEM JIOKYMEHTAIIUH).

7. Kopnoparusnoe perynupoBanue B chpepe IOY u apxuBHOTO /1ena (Ha IpUMepe OTAEIbHOM
KOPIIOpAIiH).

8. AHanm3 IefCTBYIOINX U aBTOPCKHE TPETIOKEHHS IO pa3padoTKe HOPMATUBHBIX
METOAMYECKUX JOKYMEHTOB 110 JIOY u apxuBHOMY Aemy.

9. dopMHpOBaHUE TPABOBBHIX M HOPMATHBHO-METOJUYECKUX IOKYMEHTOB B OTEYECTBEHHOM
apxuBHOM Jene (1918-1991 rr.).

10. HopmaTtuBHO-ipaBoBasi 6a3a oOecmedeHust IOCTyNa TMOJb30BaTelied K JOKyMEHTaM apXuBa
OpraHHu3aIu

11.  HopwmaruBHO-TipaBoBas 6a3a paboThI rOCYJapCTBEHHOTO, MyHUIIUIIAIBHOTO apXHBa.
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12. HopmatuBHO-MeTOmuyeckas 0a3za, oOecleueHHus COXPAaHHOCTH, yHOPAIOYMBAHUSA U
WCIOJIb30BaHUS JJOKYMEHTOB apXHBa OPraHU3aluy Ha COBpeMEHHOM dTare. [IpoOiieMbl u perieHus.

13. JelicTByro1re HOPMATUBHO-METOIMYECKHE ITOCOOMS 0 apxuBHOMY neny 2010-2015 rr.

14. Mertonudeckoe oOOecTedeHrue OKCIEePTH3bl IICHHOCTH JOKYMEHTOB M  KOMILICKTOBAHUS
roCy/1apCTBEHHBIX apPXHUBOB.

15.  CoBpemenHas cucteMa ocoOuii mo oT00py JOKYMEHTOB HETOCYIapCTBEHHBIX OpraHU3alUN.
16.  JlocTymHOCTb apXMBHBIX JOKYMEHTOB: MPAaBOBbIC U OPTraHU3AI[IOHHBIE HOPMBI.

Konmponwsusie 6onpocwt no oucyuniune
1. Yro saBnserca npenmerom perynupoanus @3 «O6 apxuBHoMm aene B PO» (2004 1.)?
2. Yto otHOCHUTCS K momHOMO4HsM Poccutickoit @deneparuu B obmactu JIOY u apxuBHOTO nena?
3. Uto oTHOCHUTCS K MOTHOMOYUsIM CyOBhekToB Poccuiickoit @enepanuu B obnactu IOV u apXxuBHOTO
nemna?
4. YTO OTHOCHUTCS K TIOJTHOMOYHSM MYHUITUIAILHOTO 00pa3oBanus B obnactu JIOY u apxuBHOTO Aena
B P®?
5. KakoBa nporierypa BKJIIOUEHHS apXUBHBIX JIOKYMEHTOB B COCTaB
ApxusHoro ¢onaa Poccuiickoit denepanun?
6. CocTaB JOKYMEHTOB, OTHOCSIIUXCS K TOCYAapCTBEHHON COOCTBEHHOCTH.
7. CocTaB JOKYMEHTOB, OTHOCAIIUXCS K MyHUIIUTIATBHONH COOCTBEHHOCTH.
8. CocTaB JOKyMEHTOB, OTHOCSIIIUXCS K 9YaCTHOW COOCTBEHHOCTH.
9. OcobeHHOCTH TPaXKIAHCKOTO 000POTa TOKYMEHTOB APXUBHOTO
donma Poccuiickoii Depepariivl, HAXOAIINXCSA B YaCTHOW COOCTBEHHOCTH.

. OcobenHocTu CO3aHUA apXUBOB B I'OCYAAPCTBCHHBIX OpraHax v

opradHax MECTHOI'O CaMOYIIPaBJICHUA, 4 TAK)KC B MHBIX OpTraHHU3aluAX.

. @OpMBI XpaHEHUS APXUBHBIX JOKYMEHTOB : IOCTOSIHHOE, BpeMEeHHOe, Aeno3utapHoe (mo @3 «O06 apxuBHOM

nene B POy).

. Ilepenaua noxkymentoB ApxuBHoro gonaa Poccuiickoit ®enepannu

Ha NIOCTOSIHHOC XpaHCHHEC.

. B3aumooTHomenus roCcyJapCTBCHHbBIX OPraHOB, OPraHOB MECTHOI'O

CaMOYIIPpaBJICHUA U opraHmauHﬁ C TOCYyJapCTBCHHBIMH U MYHUIIUITAJIbHBIMH apXHBaAMU.

. OrpaHnryeHus Ha I0CTYN K apXMBHBIM JJOKYMEHTaM, COJIEp>KalllUM rOCYIapCTBEHHYIO U UHbIE BU/IbI TaliH.
. OTBETCTBEHHOCTh IOPUAMYECKUX U (PU3NUECKUX JTHUI] 32 HECOOJI0ICHHE MPABOBBIX HOPM PaOOTHI €

JIOKYMEHTaMHU.
16.Kakne CymecTBylOT ACWCTBYIOIIME HOPMATHBHO- METOAMYECKHE pa3paboTku 1o pabore ¢
apXMBHBIMH JJOKYMEHTaMHU Ha OYMa)KHbIX HOCUTEIISX ?

11.  AxkrtyanpHOCTh pa3paOOTKH €IMHOM HOPMAaTUBHO-NIPaBOBOM 0a3pl sl  oOecrieueHus
JEeATEIbHOCTH apX1UBa OpraHU3aluu.

12. Ileppon  cknagpiBaHWsT  TPAaBOBOM M HOPMATHUBHO-METOAUYECKOW  JOKYMEHTAIUH,
periiaMeHTHpyrolell poib apxusa opranuszanuu (1980-1991 rr.).

13.  Co3maHume enuHOW CHUCTEMBI MPaBHJ, OOECIIEYMBAIONICH ONMHMCaHWe, OTOOp JOKYMEHTOB Ha
YHUUTOKEHUE WIN NOCIEAYIOLEE XPAaHEHHUE.

14. HopmaTtuBHO-MeTOIMUecKOoe  oOecreyeHue  SKCHEPTH3bl  IEHHOCTH  JOKYMEHTOB B
BEJIOMCTBEHHOM U TOCYJapCTBEHHOM apXHUBE.

15.  OOecnedeHne XpaHEHHS TOKYMEHTOB B IOCYJapCTBEHHBIX U YACTHBIX OpraHU3aIUsIX.

16.  TexHonorus IemO3UTApHOIO W BHEO(MUCHOTO XpAaHEHHUS JIOKYMEHTOB U JeJl: TEXHOJIOTUU
ayTCOPCUHTa W OPraHMU3alK apXUBHOT'O XpaHEHUS JTOKYMEHTOB.

17.  Pa3paboTka TONOXEHUN ¥ HMHCTPYKIHH, PETYIUPYIOMHUX JOCTYN K KOH(PHUACHIHUATHHOU
nH(pOpMalLIUK apXUBa OPraHU3aIUH.

18.  Opranuzaiys IeMo3UTaAPHOTO XPaHEHHS TOKyMEHTOB BPEMEHHBIX CPOKOB XPAHECHHUS.

19. IlpaBa u 0O0s3aHHOCTM apxXWBa OpraHU3allMM TPH XPAHECHUH, TPOBEICHUH OSKCIIEPTU3HI

LIEHHOCTHU JOKYMEHTOB B OPTaHU3aLUsAX.
20.  IIpaBuia XxpaHEeHHs, y4eTa U MPOBEJCHHUS SKCIIEPTH3BI IEHHOCTH JOKYMEHTOB B OPTaHU3AIIUSX.
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6. YueOHo-MeToqUYeCKOEe M HHPOPMALMOHHOE O0ecTiedeHH e TUCITUTITHHBI

6.1 CnMcoOK HCTOYHHMKOB U JIUTEPATYPbI
NCTOYHUKU
Ony0arKoBaHHBIC UCTOYHUKU
®enepalibHbIE 3aKOHbBI
Koncrurynus Poccuiickoit @enepanuun (npuHsATa BCEHAPOIHBIM rojocoBanueM 12 nexabps 1993)
//MudopmarronHo-mpasosoii mopran TAPAHT.PY. URL: http://base.garant.ru/10103000/
@denepanbHblii 3akoH oT 2 gekabps 1990 r. «O Oankax W OAaHKOBCKOW JIEATEIHHOCTHY
//MudopmarmonHo-paBosoii mopran TAPAHT.PY. URL: http://base.garant.ru/10105800/
@enepanbhblii 3akoH oT 17 SnBaps 1992 N 2202-1 «O mnpokyparype Poccuiickoit ®@enepanumn»
//MudopmarronHo-paBosoii mopran TAPAHT.PY. URL.: http://base.garant.ru/10164358/
3akoH P® ot 21 wurons 1993 N 5485-1 «O rocymapctBenHoi Taiine» //MHPpOpManmoHHO-TIPaBOBOM
noptan TAPAHT.PY URL: http://base.garant.ru/10102673 Jlata o6pamienus 08.04.2018.
®denepanbHbiii 3ak0H oT 21.12.1994 N 69-03 «O moxapnoit 6ezonacHocti» //MHPOpMaIIOHHO-
npasoBoit moptan TAPAHT.PY URL: http://base.garant.ru/10103955/
@denepanbHbIi  3aKk0H OT 26 gekabps 1995 N 208-@3 «OO6 akIUOHEPHBIX OOIIECTBAX)
//Mudopmarrornno-mpasoBoit moptaia TAPAHT.PY. URL: http://base.garant.ru/10105712/
®enepanpubiii 3akoH oT 31 mas 2002 N 63-03 «O0 agBoKaTCKOW IEATEILHOCTH U aJBOKAType B
Poccuiickoit ~ @enepauun»  //MHpopmanmonHo-npaBoBoit  mopran  'TAPAHT.PY.  URL:
http://base.garant.ru/12126961/
@OenepanbHblii 3aKk0H OT 26 okTaAOps 2002 r. N 127-®@3 «O HecocTosATENbHOCTH (OaHKPOTCTBE))
//MudopmarronHo-tipaBoBoi moptan TAPAHT.PY. URL: http://base.garant.ru/185181/
OenepansHoro 3akoHa ot 27 nekadps 2002 roma N 184-03 «O TeXHUYECKOM pEryIMpOBAHUU»
//Mudopmanronno-mipasopoit moprain TAPAHT.PY. URL: http://base.garant.ru/12129354/
@®enepanbhblii 3akoH oT 29 utons 2004 N 98-d3 «O kommepueckoit TaiiHe» //MHdopmaironHo-
npasoBoit moptan TAPAHT.PY. URL: http://base.garant.ru/12136454/
@enepanbHblii 3akoH OoT 22 okta6ps 2004 r. Ne 125-®3 «O6 apxuBHOM gene B Poccuiickuit
Denepauun» //VIH@OopMaIIMIOHHO-TIPaBOBOM nopran 'APAHT.PY. URL:
http://base.garant.ru/12137300/
®enepanbhblil 3akoH 0T 30 nekadps 2004 Ne 218-P3 «O kpenuTHbIx uctopusx» //MHpopmanmoHHo-
npasoBoii mopran TAPAHT.PY. URL: http://base.garant.ru/12138288/
®enepanpublil 3akoH oT 13 mapra 2006 N 38-D3 «O pexnamey //MHPOpMaMOHHO-TIPABOBOM TTOPTA
T'APAHT.PY. URL: http://base.garant.ru/12145525/
®enepanbHblil 3akoH 0T 2 Mas 2006 r. Ne 59-®3 «O nopsinke paccMoTpeHus: oOpalleHuil rpaxaan
Poccuiickoit ~ ®denepauun»  //MHpopmanmonHo-npaBoBoit  mopran ~ [TAPAHT.PY.  URL:
http://base.garant.ru/12146661/
®enepanbHblif 3akoH ot 27 urosig 2006 N 149-03 «O06 nndopmaruu, nHGOPMAITMOHHBIX TEXHOJIOTHIX
nu o 3amure uHbopMmauuu» //MHpopmaumnonHo-nipaBoBoit moptan ['APAHT.PY. URL:
http://base.garant.ru/12148555/
®denepanpublil 3ak0H 0T 27 utonst 2006 1. Ne 152-D3 «O nepcoHanbHbIX JaHHBIXY» //MHDOpMaImoHHO-
npasoBoii mopran TAPAHT.PY. URL: http://base.garant.ru/12148567/
@enepanbhbiii 3akoH oT 02 mapra 2007 N 25-®3 «O myHununanbHoW ciyx0e B Poccuiickoit
Denepauun» //MHopMaiMOHHO-TIPaBOBOM nopran I'’APAHT.PY. URL:
http://base.garant.ru/12152272/
@enepanbubiii 3akoH oT 22 wurong 2008 N 123-03 «TexHuuyeckuil periaMeHT O TpeOOBaHHIX
noxkapHod  OezomacHoct»  //MHbopmammonHo-tipaBoBoit  moptan ['APAHT.PY.  URL:
http://base.garant.ru/12161584/


http://base.garant.ru/10103000/
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http://base.garant.ru/10164358/
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Oenepanpubiii 3akoHoM oT 27 wutona 2010 r. N 210-®3 «OO6 opraHuzanuu MpeaoCTaBICHUS
TOCYIapCTBEHHBIX W MYHHLUNAJIBHBIX ycayr» //MupopmanmonHo-nipaBoBoit moptan APAHT.PY.
URL: http://base.garant.ru/12177515/

@enepanbublii 3akoH 0T 21 HOA0ps 2011 1. N 323-03 «O6 ocHOBax OXpaHbI 3I0POBbSI TPaKIaH B
Poccuiickoit ~ ®enepanuu»  //Mudbopmanmonno-npaBoBoit  mopran  [TAPAHT.PY.  URL:
http://base.garant.ru/12191967/

®denepanpublii 3ak0H oT 06 gexadbps 2011 N 402-D3 «O OyxranrepckoM ydete» /MHbopmarmoHHo-
npaBoBoii moptain TAPAHT.PY. URL: http://ivo.garant.ru/#/document/70103036/paragraph/1:0
Oenepanbubii 3akoH oT 14 mapra 2013 1. No 29-®3 «O BHECEeHMM HW3MEHEHHH B OTACIbHBIC
3aKOHOJAaTeNnbHbIe  akThl  Poccuiickoit ~ Denpepauumny) //MHbopMaMOHHO-TIPAaBOBOKH  MOpTAal
I'APAHT.PY. URL: http://base.garant.ru/70334820/

Oenepanpubiii 3akoH oT 18 wutons 2017 r. Nel27-®3 «O BHeCeHUM HM3MEHEHHMM B OTJIEIbHBIC
3aKOHOJATeNbHble  akThl  Poccuiickoit ~ ®enepanmun»  //MHGOpMaIMOHHO-TIPABOBOW  MOpTAI
I'APAHT.PY. URL: http://www.garant.ru/products/ipo/prime/doc/71598288/ 3akoHbl CcyOBEKTOB
Poccuiickoit ®eneparuu

3akon Ne 67 ropona Mockssl oT 28 HOs0ps 2001 1. «O6 apxuBHOM (poHIEe MOCKBHI U apxuBax» //
«Komexc.py». URL: http://docs.cntd.ru/document/3633798

VYka3sl u pacniopstxenus [lpesunenra PO

Vxas3 [Ipesunenta PO ot 1 utons 1998 r. N 640 «O mopsake BeAeHUS JIMYHBIX JET JIUI, 3aMEIIaroIInX
rocyJapcTBeHHble J10JDKHOCTH Poccuiickoit denepannu B MOpsIKE Ha3HAYEHUS U TOCYAAPCTBEHHBIE
JOJDKHOCTH  (peiepanbHOM  TOCYIapCTBEHHON — CitykObD»  //MH(OpMAIIMOHHO-TIPaBOBOK  MOpPTa
'APAHT.PY. URL: http://base.garant.ru/12111777/

Va3 Ilpesunenra P or 30 mas 2005 r. N 609 «O6 yrepxknenun [lonoxeHnus o mepcoOHANIbHBIX
JAHHBIX TOCYAApCTBEHHOIO TIpakJaHCKOro ciysxamero Poccuiickoii denepanuu U BEAEHUU €O
JIUYHOTO Jie1a //NHdopMaimOHHO-TIPABOBOI nopran I'APAHT.PY. URL:
http://base.garant.ru/188234/

Vka3 Ilpesugenra P® ot 04 ampens 2016 Ne 151 «O denepaibHOM apXUBHOM areHTCTBE»
/NupopMaIimoHHO-TIPaBOBOI rnopTan I'APAHT.PY. URL:
http://www.garant.ru/products/ipo/prime/doc/71267726/

Vka3 Ilpesunenta PO or 22 urons 2016 N 293 «Bonpocsl ®PenepabHOr0O apXUBHOTO areHTCTBa»
/MHpOopMaIIMOHHO-TIPaBOBOM opTa 'APAHT.PY. URL:
http://www.garant.ru/products/ipo/prime/doc/71327304/

[TocTanoBnenus u pacnopsikenus IIpasurensctea PO

ITocranosnenue IlpaButensctBa PO ot 3 Hoa6psa 1994 r. Ne 1233 «OO6 ytBepxkaenuu Ilonoxenus o
nopsike oOpalieHus co ciyke0Hoi nHpopmalel OrpaHUYEHHOTO PacpoCTpaHEHUs B (eepatbHbIX
OpraHax HMCIIOJIHUTEIbHOW BJIACTH, YIIOJJTHOMOYEHHOM OpraHe yIpaBJIE€HUS MCIOIb30BaHUEM aTOMHOMN
SHEPrUH M YNOJIHOMOYEHHOM OpraHe N0 KOCMHUYECKOM nesrenbHocTu» //MIHpopManmoHHO-IpaBOBOM
noptan TAPAHT.PY. URL: http://base.garant.ru/188429/

[TocranoBnenue IlpaBurenscrBa P® ot 04 centsops 1995 N 870 «OO0 yrBepxkaenuu Ilpasun
OTHECEHUSl CBEJCHUH, COCTaBJLSIIOIIMX TOCYJAapCTBEHHYIO TalHy, K pa3JIW4HbIM CTENEHSIM
CEKPETHOCTH» /[ OpMaIImOHHO-TIPaBOBOM nopTan I'APAHT.PY. URL:
http://base.garant.ru/104742/

[TocranoBnenue IlpaButensctBa P® ot 27 pexabps 2006 N 808 «OO0 yTBep>KICHUHM NEpEUHs
(benepanbHBIX OPraHOB HMCIOJHUTENBHON BJIACTH U OPTraHU3aIMi, OCYIIECTBIISIOUINX AEMO3UTAPHOE
XpaHeHHe JNOKyMEeHTOB ApxuBHOTO (hoHma Poccuiickoit denepannu, Haxoasmuxcs B (emepaabHOI
COOCTBEHHOCTHY //MH(opMaIImIOHHO-TIPaBOBOM opTan I'APAHT.PY. URL:
http://base.garant.ru/190393/

ITocranosnenue [IpaBurensctBa PO ot 25 nexabpst 2014 Ne 1494 «O6 yrBepxkaenun [IpaBun oomena
JOKYMEHTaMU B JJIEKTPOHHOM BHJE€ MpH OpraHu3aluyd HHGOPMALMOHHOIO B3aUMOJEHCTBUS»
//Madpopmanmonno-mpasoBoit moptan TAPAHT.PY. URL: http://base.garant.ru/70832680/
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[Toctanosnenue I[IpaButensctBa PO ot 06 aBrycra 2015 1. Ne 676 «O TpeGoBaHUAX K TOPSIKY
CO3JaHus, pPa3BUTHs, BBOJA B OKCIUIyaTalMIO, OHKCIUTyaTalldd M BBIBOJA U3 JKCIUIyaTalluu
rocy/1apCTBEHHBIX MH(GOPMAIMOHHBIX CUCTEM M JallbHEHIIEro XpaHeHHs colepikalieiicss B ux 6azax
JAHHBIX uHpOpMALIIN /INHpOpMaIIHOHHO-TTPAaBOBOI nopran I'TAPAHT.PY. URL:
http://base.garant.ru/71120998/

Pacnopspxenne IIpaBurenscrBa P® ot 02 ampenst 2015 N 583-p «O0 yTBep:kIeHHH MEpeyHs] BUI0B
JOKYMEHTOB, MepeaaBaeMbIX MPU B3aUMOJCHCTBUH (efepalbHbIX OPraHOB HCIIOTHUTEIBLHON BIIACTH,
OpPTraHOB HCIOJHUTEIBHONW BIACTH CyOBeKTOB P®, rocymapcTBeHHBIX BHEOIOKETHBIX (OHIOB B
3JIEKTPOHHOM BUJIC» //MHbOpMaImOHHO-TIPAaBOBOM nopTan I'APAHT.PY. URL:
http://base.garant.ru/70943164/

Pacniopsixkenue IlpaBurensctBa PO ot 23 nexabps 2016 Ne 2800-p [O6 yTBepkIeHHUU TNEepeyHs
HAYYHBIX OpraHU3alMi, OCYIIECTBIIIOUINX IMOCTOSHHOE XpaHEHHWE JOKYMEHTOB ApXUBHOTrO (oHma
Poccuiickoit ®enepanuu, HaXOIAIMIMXCSA B TOCYIAapCTBEHHOW coOcTtBeHHOCTH| //MH]OpMannoHHo-
npaBoBoii moptain TAPAHT.PY. URL: http://www.garant.ru/products/ipo/prime/doc/71477004/
Pacnopsixenue [IpaBurensctBa PO ot 28 mrons 2017 . Ne 1632-p «O0 yTBepkJI€HUU MPOTPaMMBbl
«Iudposass sxkoHommka Poccwmiickoii  Denepanun»» //MHPOPMAITMOHHO-TIPABOBOH  TOpTAI
'APAHT.PY. URL: http://base.garant.ru/71734878/

HopMmaTtuBHbIe 11paBoBbI€ aKThl OPraHOB rOCYAapCTBEHHOM BJIaCTU

[Ipukaz Cynebnoro nenmapramenta npu BepxoBHom Cyne P® ot 15 suBaps 2002 r. N 2 «O6
YTBEP)KIACHUN METOIUYEeCKIX PEKOMEHJANWNA TI0 YUYETy KaJpOB CYACH CYIOB OOIIEH FOPUCIUKITAN)
//Mudopmaronno-mpaBoBoit moptai TAPAHT.PY. URL: http://base.garant.ru/5634416/

[Ipukaz Muntpyna Poccum ot 06 mas 2015 N 276 «OO6 yTBepkaeHun mnpodeccuoHaIbHOTO
ctannapta «CrnenuanucT N0 OPraHu3allMOHHOMY U JJOKYMEHTAIMOHHOMY OOECIEUEHHUIO YIIPaBICHUS
opranuzamueii»» (3apeructpupoBano B Munrocre Poccun 02.06.2015, perucrpaunonnsiii N 37509)
/Mudopmarronno-mpasopoii moptai TAPAHT.PY. URL: http://base.garant.ru/71064518/

[Mpuka3z Muntpyna Poccum ot 10 mas 2017 N 416 "OO6 yTBepkIeHUU TPOHECCHOHATHLHOTO
cragnapta "CHenuamucT MO YNpaBICHUIO JOKyMEHTalueil opranuzanuu” (3aperucTpupoBaHo B
Muntocre Poccum 31.05.2017, perucrpanmonusnii N 46898) /MHDopManmOHHO-TIPAaBOBOW MOPTAT
'APAHT.PY. URL: http://base.garant.ru/71687776/

[IpaBuia

[lonoxkenne o TMOpsAAKE M CPOKAX XpAaHEHHs JOKYMEHTOB aKIMOHEPHBIX OO0IecTB (yTB.
nocraHoBjieHreM denepanbHOR KOMUCCHH 11O PBIHKY LIeHHbIX Oymar P® ot 16 uromnst 2003 N 03-33/mc
) //URL.: http://docs.cntd.ru/document/901870252

[IpaBuiia opranu3anuu XpaHeHHsI, KOMIIEKTOBaHMS, Y4€Ta U UCIOJIb30BaHUS JOKYMEHTOB APXUBHOTO
donna Poccuiickoit Dexepanum M JIpYrUX apXUBHBIX JOKYMEHTOB B TOCYJIapCTBEHHBIX U
MYHUIATTATEHBIX apXuBax, My3esx u
Oubnmnorekax, Hay4HbiXx opranmsaimsax. M. 2020. (yrB. Ilpukasom Pocapxusa ot 12.03.2020 Ne 24)
http://archives.ru/documents/rules/pravila-2020.shtml

[IpaBuna nenonpousBojcTBa B (efepalbHBIX OpraHax HCIONHUTENbHOUW Bmactu. M. 2009. (yTB.
[Tocranosnenuem IIpaBurensctBa PO ot 15.06.2009 N 477) //MHpopMalimoOHHO-TIPABOBOM MOpTaT
T'APAHT.PY. URL: http://base.garant.ru/195767/

CreunanbHble IMpaBuiIa MOXKApHOH O€30MacHOCTH TOCYJAapCTBEHHBIX M MYHHUIMIAIBHBIX apXHUBOB
Poccuiickoit ®enepanunu (yTB. npukazoM MunucrepcrBa KyabTypsl PO Ne 3 ot 12 suBaps 2009 rona.)
//URL: http://archives.ru/documents/rules/fire-rules.shtml

[IpaBuna mnpotuBomoxapHoro pexuma B Poccuiickoit ®exepaumuu (yTB. IOCTaHOBJIEHUEM
[IpaBurensctBa P® ot 25 ampens 2012 roma Ne 390) //MudbopmarmoHHO-IPaBOBOM MOPTAT
'APAHT.PY. URL: http://www.garant.ru/products/ipo/prime/doc/70070244/

[IpaBuiia opranu3anuy XpaHeHUs, KOMIIJIEKTOBaHUS, yueTa U UCIOJIb30BAHUS TOKYMEHTOB apXUBHOTO
¢donna Poccuiickoit denepanuu M IpPYrHX apXUBHBIX JOKYMEHTOB B OpraHax TOCYJapCTBEHHOU
BJIaCTH, OpraHax MECTHOTO caMoOympaBieHuss u opraHmzamusx M., 2015. (yTB. mnpuxazom
MunucrepctBa KynbTypel Poccuiickoit ®enepanmii ot 31.03.2015 Ne 526; 3apeructpupoBan B
Munrocte Poccuu 7 centsiops 2015 r., perucrpannonnbiii Ne 38830).
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PernamenT rocymapcTBeHHOTO ydeTa JOKyMEHTOB ApxuBHoro (onma Poccuiickoit denepanun (yTB.
npukazoM Pocapxusa ot 11 mapra 1997 r. Ne 11; 3aper. MunucrepctBoM toctunuu 8 utons 1997 r.,
per. Ne 1344) //URL: http://archives.ru/documents/regulations/reglam.shtml [lara o6pamicHus
14.04.2018.

HNHcrpykunn

WucTpykuus 1o 3amosiHeHdi0 TpynoBbiX KHikeK (yTB. [loctaHoBnenumemM MuHucTtepcTBa Tpyda
Poccuiickoit ®eneparuum ot 10.10.2003 Ne 69; 3apeructpuposano B Muntocte PO 11 nosi6ps 2003 r.,
peructpanmonnbii = N 5219)  //Madopmanumonno-npaBoBoii  mopran ['APAHT.PY. URL:
http://ivo.garant.ru/#/document/186478/paragraph/12:0

TunoBas MHCTPYKIIMS 1O JEIOMPOU3BOJCTBY B (hefepanbHbIX OpraHax UCIOIHUTENbHOM Bi1acTH, (YTB.
npukazoM MuHHCTEpCTBA KyJIbTYpPhl U MAacCOBBIX KOMMyHHMKanuil Poccuiickoir ®enepauuii ot 8
HOs10pst 2005 1. N 536 T; 3apeructpupoBano B Muntocte PO 27 suBaps 2006 1., perucrpariuoHHbIA No
7418) //Poccmiickas razera. 2006. Ne 3990(0). URL: https://rg.ru/2006/02/07/deloproizvodstvo-
instrukcia-dok.html

WHucTpykuus 1o y4é€ry KaapoB IPOKYPOPCKUX paOOTHUKOB B OpPraHax M yUpEKJIEHUSAX IPOKYpaTyphl
Poccuiickoit @enepanuu (yTB. mpuka3zom ['eHepanbHoii mpokypatypsl PO ot 9 Hos6ps 2009 1. Ne 983-
K) //THpOpMAITMOHHO-TIPABOBOM noprain I'APAHT.PY. URL:
http://www.garant.ru/products/ipo/prime/doc/1257217/#10000

WHucTpykuus o nopsajake oOpabOTKU U 3alllMThl IEPCOHAIBHBIX JaHHBIX CyAel pallOHHBIX, TOPOJICKHUX,
MEXpalOHHBIX CYJOB, TAPHU3OHHBIX BOCHHBIX CyNOB (yTB. nmpukazoM CyaeOHOro jaemnapTamMeHTa mpu
BepxoBaom Cyne P® ot 14.03.2011 N 47) // URL: http://docs.cntd.ru/document/902291043 [lara
obpamenus 16.04.2018.

[Topsanox BbLAAUM JTUCTKOB HETpyAocrnocoOHocTu (yTB. mpukazoM Munzapasconpassutus PO or 29
utonst 2011 Ne 624n; 3apeructpupoBano B Muntocte P® 07.07.2011, peructpanuonnsiii N 21286)
/TIpaBoBast cucreMa KoncynprantlIntoc. URL:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=L AW&n=294593&fld=134&dst=100000
0001,0&rnd=0.9475261532192218#045788769292446707

[IpumepHass WHCTPYKLHS [0 JAEJIONPOU3BOACTBY B TOCYAAapCTBEHHBIX OpTraHU3alusX (MPOEKT)
/DenepanbHbIN noprain IIPOEKTOB HOPMAaTHBHBIX IIPaBOBBIX aKTOB //URL:
http://regulation.gov.ru/projects# Jlata obparmenus 09.04.2018.

[Tonoxxenus, nopsaku

[Tonoxxenue o OKyMeHTax U JOKyMEHT000opoTe B Oyxrantepckom yudere (yrB. Mundunom CCCP 29
utonst 1983 roma N 105 mo cormacoBanuto ¢ LICY CCCP) //MubopManlMOHHO-TIPaBOBOM MOpTal
'TAPAHT.PY. URL.: http://base.garant.ru/10106822/

[IpumepHoe nosnoxeHue o0 apxuBe (ApXUBHOM CiIy:k0€) JHOKYMEHTOB Ha MAIIMHHBIX HOCHTEISIX
yupexXJIeHUH, opraHu3alui, npeanpusaTuii (oqo0peno pemenueM koseruu ['naBapxusa CCCP ot 22
mas 1990 roja)
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=ESU&N=28480#012182253872554649
Jara obpamenus 14.04.2018.

[IpumepHoe mosokeHue 00 apXHMBE TOCYJIApPCTBEHHOI'O YUPEXKACHHUS, OpPraHu3aluu, MPeIrpusTHS
(ytB. mpuka3zom Komwurera mo nenam apxuBoB npu I[IpaBurensctBe Poccuiickoit ®enepanuu ot 18
asrycta 1992 1. Ne 176) Caiit ®egepanbHoro apxuBHoro arenrctBa //URL:
http://archives.ru/documents/position/primernoe-pologenie-archive-org.shtml

[Tonoxenne o lleHTpaJbHOW HKCIEPTHO-NPOBEPOUHON Komuccuum npu DeneparbHOM aApXUBHOM
arentctBe (yTB. mpuka3zoMm PocapxuBa ot 2 mas 2007 1. Ne 22) /Caiit ®@enepaibHOr0 apXUBHOTO
arentctBa. URL: http://archives.ru/coordination/cpk/cpk.shtml

[IpumepHoe mnonoxeHue o0 apxuBe opraHuzauuu (mpoekT) /denepanbHbli MOPTaN MPOEKTOB
HOpMaTHUBHBIX MpaBoBbix akToB //URL: http://regulation.gov.ru/projects#npa=78455
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TunoBoe mMOJOXKEHUWE O I[EHTPAJIbHOM HKCHEPTHOM KOMHCCHUU TOCYJApCTBEHHOTO OpraHa
/DenepanbHbII nopTal IIPOEKTOB HOPMAaTUBHBIX IIPABOBBIX aKTOB //URL:
http://regulation.gov.ru/projects#npa=76942

[IpumepHOE MONOXKEHNE 00 IKCHEPTHON KOMHCCHM opraHu3anuu /DenepanbHbI MOPTAT MPOCKTOB
HOpPMAaTHUBHBIX MpaBoBbix akToB //URL: http://regulation.gov.ru/projects#npa=78451

[Topsimok 3amonHeHus: OJAHKOB 3aMUCEH aKTOB TPAXKAAHCKOTO COCTOSIHUA M OJAaHKOB CBUAETENHCTB O
roCy/IapCTBEHHOW PEruCTpallii aKTOB TPa)KJIaHCKOIO COCTOsIHUS (yTB. HpHKa3oM MuHHCTEpCTBa
octuiuu PO ot 30 urons 2016 r. Ne 155; 3aperucrpupoBano B Muntocre PO 7 urons 2016 r.,
peructpanronnbii  Ne  42777) /Mudopmanuonno-npaBooii  moptanr  ['APAHT.PY. URL:
www.garant.ru/products/ipo/prime/doc/71339678/

Hopmatusel

Hopwmbl BpemMeHu Ha pabOTBl M YCIYTH, BBITIOJHAEMBIC TOCYIapCTBEHHBIMH apxuBamu. M., 2007
/[URL: http://docs.cntd.ru/document/902091655

MexoTpacneBble yKpPYNMHEHHBIE HOpPMATHBBI BpPEMEHM Ha pabOThl MO0 JOKYMEHTAllMOHHOMY
obecrnieueHuto ympasieHus (yTB. moctaHOBiIeHHeM MuHTpyna Poccuu ot 25 HosiOps 1994 1. N 72)
//URL.: http://docs.cntd.ru/document/1200005606

[lepeuHu JOKyMEHTOB CO CPOKAMU XpPaHEHUS

[lepeueHb THUMOBBIX JOKYMEHTOB, OOpa3ylOUIMXCS B JEATEIbHOCTH T'OCKOMHUTETOB, MHHHCTEPCTB,
BEJOMCTB U JIPYTHX YUPEXAECHUH, OpraHu3aluil U npeInpusTHii, ¢ yKka3aHMEeM CPOKOB XpaHeHUus. M.,
1989.

[lepeyeHp THUIIOBBIX YNpPaBIEHUYECKUX AOKYMEHTOB, OOPa3yIOLIMXCS B JAEATEIILHOCTH OpraHU3aLMl C
yKa3aHHeM CpoKoB xpaHeHus. M., 2000.

IlepeueHbp OKYMEHTOB, OOpa3yloLIMXcs B Ipouecce aeaTesnbHOCTH DenepaabHOro apXUBHOTO
areHTCTBA U MOJBEIOMCTBEHHBIX €My OpPraHu3aluil C yKa3aHUEM CPOKOB XpaHEHHMs (YTB. PUKA30M
PocapxuBa ot 30 suBaps 2013 r. Nel2) /Caiit denepanbHoro apxuBHoro arentctBa URL:
http://archives.ru/documents/perechen-docs-rosarchiv.shtmil

IlepeyeHb THUIMOBBIX YNPaBIEHYECKUX APXUBHBIX JOKYMEHTOB, OOpa3yIOUIMXCS B Ipolecce
NeSITEIbBHOCTH TOCY/apCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIPABJIEHUS M OpraHu3aluil, c
yKa3aHWeM  CpokoB  xpaHeHusi  (mpoekt)  //URL:  http://archives.ru/news.shtml?page=1
Krnaccugukaropsl, cripaBOYHUKN

Knaccudukarop mnpaBoBbix akTtoB (yTB. ykasom Ilpesumgenta P® ot 15.03.2000 N 511)
//Muadpopmaronno-mipaBoBoit moptain TAPAHT.PY. URL: http://base.garant.ru/181840/

OK 028-2012. Obmepoccuiickuii Ki1accupuKaTop OpraHU3allMOHHO-TIPABOBBIX (OpM (YTB. MPUKA30M
Poccranmapra ot 16.10.2012 N 505-ct) /URL: http://docs.cntd.ru/document/1200096794
KBanudukaoHHbIi CIIpaBOYHUK JOKHOCTEH PYKOBOAUTENEH, CIEUATNCTOB U APYTUX CITYKAIUX
(ytB. [locranoBnennem Munrpyna P® ot 21 asrycra 1998 r. Ne 37) //MudopmanrioHHO-1IpaBOBOH
noptan TAPAHT.PY. URL: http://base.garant.ru/180107/

Enunbiil kBanupuKaMoOHHBIN CIIPAaBOYHUK JOKHOCTEH PYKOBOAUTENEH, CIIEIIMAIUCTOB M CITYKAITUX
(ytB. IlocranoBnenuem IlpaBurensctBa P® ot 31.10.2002 N 787) ) //MudopmanrioHHO-IPaBOBOU
noptan TAPAHT.PY. URL: http://base.garant.ru/185198/

Enunblii kBamupUKaMOHHBIN CIPAaBOYHMK JTOJKHOCTEH PYKOBOIUTENEH, CIEIMAIMCTOB U CIyXKAaIHX,
paznen "KBanudukanuoHHbIe XapaKTEPUCTUKU JTOJKHOCTEH paOOTHUKOB TOCY/IapCTBEHHBIX apXUBOB,
LIEHTPOB XpaHEHHsI TOKYMEHTAllUU, apXUBOB MYHHUIIUNAIBHBIX 00pa30BaHUM, BEIOMCTB, OpraHU3aIHiH,
naboparopuii  o0OecredyeHuss  COXPaHHOCTH  apXUBHBIX  JoKyMmMeHTOB"  (ytB.  Ilpukasom
Munszapasconpassutuss Poccun ot 11 ampens 2012 N 338n; 3apeructpupoano B MuHiocte PO
28.05.2012, peructparmonusii Ne 24339) //Muadopmarnmonno-npaBooii mopran TAPAHT.PY. URL:
http://base.garant.ru/70183020/53f89421bbdaf741eb2dlecc4ddb4c33/#block 1000

FOCY,Z[apCTBCHHLIC CTaHAapThI


http://regulation.gov.ru/projects#npa=76942
http://regulation.gov.ru/projects#npa=78451
http://www.garant.ru/products/ipo/prime/doc/71339678/
http://docs.cntd.ru/document/902091655
http://docs.cntd.ru/document/1200005606
http://archives.ru/documents/perechen-docs-rosarchiv.shtml
http://archives.ru/news.shtml?page=1
http://base.garant.ru/181840/
http://docs.cntd.ru/document/1200096794
http://base.garant.ru/180107/
http://base.garant.ru/185198/
http://base.garant.ru/70183020/53f89421bbdaf741eb2d1ecc4ddb4c33/#block_1000
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I'OCT 17914-72 «OO0n0oXKH 1€l JJIMTEIBHBIX CPOKOB XpaHCHHs. TeXHUYECKHEe YCIOBUS» //
«Kopekc.py». URL: http://docs.cntd.ru/document/901851999

I'OCT 13699-91 «3amucey u BocmpomsBeaeHue wuHpopMmaruu. TepMuHbl u onpeaencHus» [/
«Komekc.py». URL: http://docs.cntd.ru/document/1200004667 T'OCT  7.48-2002 «CHUBU.
KoncepBanmsi mokymeHTtoB. OCHOBHbIE TepMHHBI U onpeneneHus» //  «Komekc.py». URL:
http://docs.cntd.ru/document/1200030173 [dara oOpamienus 11.04.2018.

I'OCT 7.50-2002 «CUBN /. Koncepramus nokymenToB. Oomue tpedboBanus» // «Komekc.py». URL:
http://docs.cntd.ru/document/1200030174

I'OCT P 33.505-2003 «Enunbplii poccuiickuii cTpaxoBod (oHJ JOKyMeHTamuu. [lopsmok co3maHus
CcTpaxoBoro (hoHAa JOKYMEHTAIlUH, SIBJISIFOIICHCS HAIMOHATBHBIM HAyYHBIM, KYJIbTYPHBIM U
ucropuueckum Hacieauem» // «Koaekc.py». URL: http://docs.cntd.ru/document/1200032423

I'OCT P 7.0.2-2006 // «Koneke.py». URL: «CUBU/I. KoHcepBaius TOKyMEHTOB Ha KOMITAKT-IUCKAaX.
Oo6mme TpeboBanus» http://docs.cntd.ru/document/1200045442/

I'OCT P HCO 15489-1-2007 «CHUBU/. VYupaBnenue noxkymentamu. OOmue TpeOoBaHus» //
«Kogekc.py». URL: http://docs.cntd.ru/document/gost-r-iso-15489-1-2007-sibid

I'OCT P HCO 23081-1-2008 «CHUBW/. VYmupaBnenue pokymMeHTamu. llporeccel ympaBieHHs
nokymeHTtamu. Metananueie ans nokymeHtoB. Yacte 1. [lpunnumnery // «Komekc.py». URL:
http://docs.cntd.ru/document/1200067603

I'OCT P 33.3.02-2008 «Enunsbiii poccuiickuii cTpaxoBoil ¢oHa qokyMmeHTanuu. CTpaxoBble KOMUU
JOKYMEHTAITUH, SIBIISIONICHCS HAMOHAIBLHBIM HAyYHBIM, KYJBTYPHBIM U UCTOPHYECKUM HACICIHCM.
O6mme TpeOOBaHMS K YCIOBUSM XPAHEHUS» // «Kogeke.py». URL:
http://docs.cntd.ru/document/1200068694

I'OCT P 54989-2012/ISO/TR 18492:2005 «OGecrneueHue JTOITOBPEMEHHONW COXPAaHHOCTHU
AJIEKTPOHHBIX TOKyMeHTOBY // «Koaekc.py». URL: http://docs.cntd.ru/document/1200096286/

I'OCT P 7.0.8-2013 «CHUBU/. Jlenonpou3BOACTBO U apXUBHOE JAeJ0. TepMHUHBI U OmpeneiaeHusd //
«Kopekc.py». URL: http://docs.cntd.ru/document/1200108447

I'OCT P CO 13008-2015 «Mudopmarus u nokymenrtanus. [Iporeccs

KOHBEPCHH u MHUTPALU JJIEKTPOHHBIX JIOKYMEHTOB» // «Kopekc.py». URL:
http://docs.cntd.ru/document/1200123738

I'OCT P 7.0.97-2016 «CUBUJ]. Opranu3aimoHHO-pacopsANTENbHAs TOKyMeHTaus. TpeboBaHus K
odopmitennro gokymenTony // «Konekce.py». URL: http://docs.cntd.ru/document/1200142871

Metoaudeckne peKkoMeH1aluu

OT60p Ha rocyapCTBEHHOE XpaHEHHE JOKYMEHTOB Ha MAlIMHHBIX HOCUTENSX aBTOMAaTHU3MPOBAHHBIX
CHUCTEM HayYHO-TEXHMYECKOI'0 U IPOM3BOACTBEHHOIO Ha3HAaueHUs : pekomeHaauuu. M., 1991. 32 c.
CocraBiieHne apxMBHBIX omucel: Metoaudeckue pexkomenaanuu /Pocapxus. BHUNIA/. M., 2003.
144 c.

OT060p Ha MOCTOSIHHOE XpaHEHHE ayJMOBU3yaJIbHBIX IOKYMEHTOB: METOAMUYECKHE peKOMEeHAalNH. M.:
BHUMUJIAL, 2004. 88 c.

Metoauuecknue pekoMeHJaluu 10  (OHAMPOBAHHIO JOKYMEHTOB B  TOCYIapCTBEHHBIX U
MyHULUNANBHBIX apxuBax Poccuiickoit @eneparun /Pocapxus, BHUNIA. M., 2006. 44 c.
CozaHue COBPEMEHHBIX apXMBHBIX CIIPAaBOYHUMKOB Ha OCHOBE AHU(PepeHInpOBaHHOTO MOAXOA :
Metoauueckoe nocobue /Pocapxus. BHUMJIA. M., 2007. 128 c.

MeTtoauyeckie peKOMEHAANN [0 YIOPAJOUEHUIO U NTPUEMY HAyYHO-TEXHUUYECKOH JOKyMEHTAlUU B
(benepanbHbIE ¥ TOCYAapCTBEHHBIE apXUBBI cyOBbekTOB Poccuiickoit denepanuu /Pocapxus. PTAHT/I.
Ounman PTAHT/, B Camape. Camapa. 2007. //TURL:
http://samara.rgantd.ru/activity/publications/2496/.

MeTtoaudeckne peKoOMEHAalUu Mo pa3paboTke MHCTPYKIUHN MO JAETONpPOU3BOACTBY B (eaepaibHbIX
OpraHax MCIOJHUTENIBbHON BiacTu (yTB. mpuka3oM dDenepanbHOro apXMBHOIO areHTCTBa OT 23
nexadpst 2009 romga N 76). //URL: http://archives.ru/methodics/instr-office-work.shtml

PexomeHnpanuu 1o MNOArOTOBKE (elepalbHBIMU OpraHaMHM HMCIIOJHUTENbHON BIAcTU IepeyHel
JIOKYMEHTOB, CO3J]aHHE, XPaHEHHE U MCIIOJIb30BAHHE KOTOPBIX JOJIKHO OCYILECTBIATHCS B (hopme


http://docs.cntd.ru/document/901851999
http://docs.cntd.ru/document/1200004667
http://docs.cntd.ru/document/1200030173
http://docs.cntd.ru/document/1200030174
http://docs.cntd.ru/document/1200032423
http://docs.cntd.ru/document/1200045442/
http://docs.cntd.ru/document/gost-r-iso-15489-1-2007-sibid
http://docs.cntd.ru/document/1200067603
http://docs.cntd.ru/document/1200068694
http://docs.cntd.ru/document/1200096286/
http://docs.cntd.ru/document/1200108447
http://docs.cntd.ru/document/1200123738
http://docs.cntd.ru/document/1200142871
http://samara.rgantd.ru/activity/publications/2496/
http://archives.ru/methodics/instr-office-work.shtml

19

AJICKTPOHHBIX JOKYMEHTOB MIPH OpraHU3aIliy BHYTPEHHEH JesaTeIbHOCTH» (YTB. mpukazoM Pocapxusa
ot 29 ampens 2011 r N 32) //URL: http://archives.ru/documents/rekomend_edocument.shtml
MeTO,Z[I/ILIeCKI/Ie PEKOMCHAAIWKU II0 TIOATIOTOBKE nepequI?I JAOKYMCHTOB, 06p8.3y}OI_HI/IXC$I B
ACATCIIbHOCTHU CI)CI[epaJILHbIX OpraHoB HUCIOJIHUTENbHOU BJIaCTHU, a4 TAKIKC B HNPOLCCCC ACATCIIbHOCTU
MOABEOMCTBEHHBIX MM OpTraHM3alluid, ¢ ykazaHueM cpokoB xpaHeHus. (CormacoBano LDIIK mpu
Pocapxuse 17 mas 2011 r.) /URL: http://archives.ru/documents/rekomend_perechen_foiv.shtml
MeTO,Z[I/ILIeCKI/Ie PEKOMCHAAIUMNU 110 HMCIIOJIHEHUIO 3aIllpOCOB CONHUAJIbHO-IIPABOBOI'0 XapaKTEpa.
Pocapxus/BHUMUJAA/Z. 2011. URL: http://archives.ru/documents/methodics/recommendations-
socially-legal-inquiries.shtml/

Pexomenpanuu 1o KOMIUIEKTOBAHMIO, YYETYy W OpPraHU3allMM XPAHECHMs DJIEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB B apXuBax OpraHu3aIui Pocapxus/BHUNIA . 2013 /IURL.:
http://archives.ru/sites/default/files/rekomendation-vniidad-edoc-org-2013.pdf

MeToaudeckiue peKoOMeHAauu «DKCIEepTU3a LEHHOCTH W OTOOp B coctaB ApxuBHOro (ouma
Poccutiickoit deneparuu qoKkymMeHTOB 10 TnuHOMY cocTaBy» (CormacoBano L[DIIK npu Pocapxuse 23
nekabpst 2014 r.) //URL: http://archives.ru/documents/metod-rekomend_expertise-lichny-sostav-
2014.shtml

Mertoanyeckie pPEKOMEHIAIMKM T10 YHOPSJIOYEHUIO W IOJArOTOBKE K Iepelavye Ha XpaHCHUE B
rOCy/IapCTBeHHbIC (MyHUIIUIAIBHBIC) AapXWBBI JIOKYMEHTOB JIMKBUAMPOBAHHBIX  KPEAWTHBIX
opranmzanuii (A1 KOHKYPCHBIX yIpaBisirommx (MukBugatopoB)) /Pocapxus, BHUNUIAJL. 2014 r.
[/URL: http://archives.ru/sites/default/files/2014-metod-rekomendacii-konkursny-upravl.pdf

Otuer 0 HUP mo teme «PyHKUMOHATIBHBIE TPeOOBaHUS K MH(DOPMAIMOHHBIM CHCTEMaM apXHWBOB
JNIEKTPOHHBIX  JOKYMEHTOB opranmzauuity / M.. BHUMJIAJ, 2014. 168 c¢. //URL:
http://archives.ru/sites/default/files/2014-functional-requirements-inform-systems-organizations-
archives.pdf

Konuenuumn

Konnenuuss XpaHeHHsT M HCHOJb30BAHUS D3JEKTPOHHBIX JIOKYMEHTOB  C oOOecreueHueM ux
opuanueckor cunbl g ¢uHaHcoBoro peiHKa (OJOBPEHO moaxomuccueil mo MCHOIb30BaHUIO
MH(GOPMAIIMOHHBIX TEXHOJOTUI NpU MPEJOCTaBIEHUU TOCYIAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
[IpaBUTENHCTBEHHON KOMHMCCHU O MCITIOIb30BAaHUIO MH(POPMAIIMOHHBIX TEXHOJOTHH JUIS YIy4IIeHUS
KayecTBa KM3HU U YCIIOBHM BEJEHMs MpealpUHUMATEIbCKON JesITenbHOCTH (IpOTOKoa oT 31 Mapra
2017 r. N ) //URL.: http://d-russia.ru/wp-content/uploads/2017/03/cbr_e_doc_concept.pdf

JIMTEPATYPA

ApXUBHOE TpaBO [DIEKTPOHHBIA pecypc| : UCTOPHUS, COBPEMEHHOCTb, MEPCIEKTHBBI : MaTepPHAIbI
"kpyrnoro crona", 20 mek. 2001 r. / Poc. roc. rymanutapHsiii yH-T, Denep. apx. ciayxba Poccun u
VY4eb.-metoa. 06-Hue By30B Poc. @eneparuu no o6pa3oBaHUIO B 001 HCT.-apXUBOBEACHHUS ; [cocT.: I
A. OcnukuHa u B. A. bapone]. - OnektpoHn. nan. - M. : PITY, 2002. - 78 c. - Pexum gocryna :
http://elib.lib.rsuh.ru/elib/arkhiv-history.pdf. - 3aru. ¢ sxpana.

AmvuantoB FO.H. ApxuB wu TaitHa nuunoit >xku3nu. PUHXWMJHW: Bpemennbiii perjiameHT
WCIONIb30BaHUs JOKYMEHTOB C HHGopMaIueil, OTHOCAIIUXCS K TailHe IWYHOW KU3HU TpaKIaH
//OteuecTBerHbIe apxuBhI, 1995, Ne 2, ¢.110-112.

ApXUBHOE XpaHEHHME Ha AayTCOPCHMHIe — yciyra Jo/bkHa ObiTb monsTHoW //URL:
http://naar.ru/articles/arkhivnoe-khranenie-na-autsorsinge-usluga-dolzhna/
ApxuBHBIE YCIyTH: CBOOOTHBIH JIOTOBOP WIH JEHE)KHAs Kabana? //URL:

https://www.archiv.ru/useful_information/topical_issues/27269/
A(baHaCBCBa JLIL 3J’IeKTpOHHBIe JAOKYMCHTHEI B IIOKYMCHTOO60pOTe H apXuBC OpraHu3aluvnu
//Cexkpetapckoe aemno. 2006. Ne 2 (66). C.40-44.


http://archives.ru/documents/rekomend_edocument.shtml
http://archives.ru/documents/rekomend_perechen_foiv.shtml
http://archives.ru/documents/methodics/recommendations-socially-legal-inquiries.shtml/
http://archives.ru/documents/methodics/recommendations-socially-legal-inquiries.shtml/
http://archives.ru/sites/default/files/rekomendation-vniidad-edoc-org-2013.pdf
http://archives.ru/documents/metod-rekomend_expertise-lichny-sostav-2014.shtml
http://archives.ru/documents/metod-rekomend_expertise-lichny-sostav-2014.shtml
http://archives.ru/sites/default/files/2014-metod-rekomendacii-konkursny-upravl.pdf
http://archives.ru/sites/default/files/2014-functional-requirements-inform-systems-organizations-archives.pdf
http://archives.ru/sites/default/files/2014-functional-requirements-inform-systems-organizations-archives.pdf
http://d-russia.ru/wp-content/uploads/2017/03/cbr_e_doc_concept.pdf
http://naar.ru/articles/arkhivnoe-khranenie-na-autsorsinge-usluga-dolzhna/
https://www.archiv.ru/useful_information/topical_issues/27269/
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bypora E.M. ApxuBoBenenue (teopuss m Meroamka) : ydeOHuk mis By3oB /E.M. Byposa, E.B.
Anexkceea, JL.II.Adanaceesa; nox pen. E.M. Byposoii. M. : UznatensctBo « TEPMUKAY. 2016. 688
c.

Joctath W 00€3BpeAMTh: YHUYTOXKEHHE OJIEKTPOHHBIX Hocutened wuHopmanuu //URL:
http://naar.ru/articles/dostat-i-obezvredit-unichtozhenie-elektronnyh-nositeley-informatsii/
[UputukoBa B.C.] OtBeuaer Bepa WputukoBa //Jlenonpou3BOACTBO M JOKYMEHTOOOOpPOT Ha
npeanpusitan. 2014. Ne 1. C.39-46;

Jlapun M.B., PpickoB O.M. DnekTpoHHBIE OOKYMEHTHl B YIPABJIECHUU: HAy4YHO-METOAMUYECKOE
mocodue. M., 2005. 145 c.

CnoBapb COBpEMEHHOM apXMBHON TEPMUHOJIOTHHU COLMATUCTHYECKUX cTpaH. Boim. 1. M.,1982; Beimn.2.
M., 1988.

Xpamuosckas H.A. BueoducHoe xpaHeHHE TOKYMEHTOB: OIIBIT ayTCOPCHHTA XpAaHEHUSI JOKYMEHTOB B
nenornpoussozactse //URL: http://www.gdm.ru/meropr/18.10.2004/2839/book/hramtsovskaya2/.
SukoBas B.®. Hoseiii ['OCT P 7.0.97-2016 //Cekperapb-pedepent. 2017. Ne 3. URL:
https://www.profiz.ru/sr/3_2017/novyj GOST/

6.2 IlepeueHnb pecypcoB HHGOPMALHOHHO-TETeKOMMYHUKANIMOHHOMH ceTn « AHTEpHETY.

HanumonaneHnas anexktponnas 6ubnuorexa (HOb) www.rusneb.ru
ELibrary.ru Hayunast snektpornas 6ubaroreka www.elibrary.ru
Onekrponnas oudianorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Taylor and Francis
JSTOR
Apxusbl Poccun [Dnexrponnsiii pecype] Pexum nocryna: http://www.rusarchives.ru/
6.3 IIpodeccuoHanbHble 6a3bl JAHHBIX U HHPOPMAMOHHO-CIIPABOYHbIE CHCTEMbI

Joctym k podeccronambHbiM 0a3am manubix: https://liber.rsuh.ru/ru/bases

WHopmanoHHbIe CIIPABOYHbIE CUCTEMBI:
1. Koncynsrant [lroc
2. ["apant

7. MaTepuajibHO-TeXHHYECKOe ofecredeHue JUCHUILIHHBI

Jns obecrnieyeHWs  JUCHMIUIMHBI ~ HCTOJB3YeTCS  MaTepuajgbHO-TEXHHUUYECKas  0asa
00pa3oBaTEeNBHOTO YUPEKICHHUS: y4eOHbIe ayAMTOPHUH, OCHAIIEHHBIE KOMIBIOTEPOM U MPOEKTOPOM
JUTSL IEMOHCTpAIMU y4eOHbIX MaTepUasoB.

CocraB nmporpaMMHOT0 00€CTICUECHHUS
1. Windows
2. Microsoft Office

8. Obecneuenne 006pa3oBaTEJHLHOTO MPOIECCA IJIsl JIUI[ C OTPAHHYEHHBIMH BO3MOKHOCTSIMH
310POBbSI H HHBAJIW/I0B

B xome peanuzanuu OHUCHUIJIMHBI HCIOJIB3YIOTCS CIEAYIOIIHUE JOTOJHUTENBHBIE METO/IbI
0o0ydYeHHs, TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH M TMPOMEKYTOYHOH aTTecTaluu OOyJaroniuxcs B
3aBUCHMOCTH OT UX WHIUBUAYAIbHBIX OCOOEHHOCTEH:


http://naar.ru/articles/dostat-i-obezvredit-unichtozhenie-elektronnyh-nositeley-informatsii/
https://www.profiz.ru/sr/3_2017/novyj_GOST/
http://www.rusarchives.ru/
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® Uil CJEMBIX W CIA0OBUIAIIMX: JIEKUUH O(QOPMIISIIOTCS B BHJE 3JIEKTPOHHOTO JIOKYMEHTA,
JOCTYITHOTO C TIOMOIIbIO KOMITBIOTEPA CO CIELUAIU3UPOBAHHBIM MPOTPAMMHBIM OOECIICUCHHEM;
IIUCbMEHHBIE 3a/1aHUS BBINOJIHAIOTCA Ha KOMIIBIOTEpE €O CIELMATU3MPOBAHHBIM IMPOTrPAMMHBIM
o0ecrieyeHneM WM MOTYT OBITh 3aMEHEHbl YCTHBIM OTBETOM; OOECIIEUMBAETCS WHAMBHIYaIbHOE
paBHOMepHOe ocBelieHue He MeHee 300 JtOKC; A BBINOJIHEHMS 3aJaHus NP HEOOXOJUMOCTH
MIPEJOCTABIISACTCS YBEIMYMBAIONIEE YCTPOWCTBO; BO3MOXKHO TAaKXKE HMCIIOIb30BaHHE COOCTBEHHBIX
YBEJIIMYMBAIOLIUX YCTPONUCTB; MUCHMEHHBIE 3a1aHUs O(DOPMIIIOTCS YBEIMUYEHHBIM WIPU(TOM; 3K3aMEH
1 3a4€T MPOBOSATCS B YCTHOU (hOpMe MM BBITIOJHAIOTCS B MUCbMEHHOM (popMe Ha KOMIIBbIOTEpE.

® Uil TIIyXUX M CIAOOCHBIIAIINX: JIGKIUU OQOPMIISIOTCS B BHJE AJIEKTPOHHOTO JOKYMEHTA,
au00  IpenocTaBisAeTCsl  3BYKOYCWIMBAMOLIAS — anmapaTypa WHAMBUAYAJIBHOTO  IOJIb30BAHUS;
MUCHMEHHBIC 3aJ[aHUs BBIMOJHSIOTCS Ha KOMIIBIOTEPE B MHCbMEHHOW Qopme; dK3aMeH M 3a4éT
IIPOBOJIATCS B TUCBMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3ZMOKHO IIPOBEACHUE B (POpPME TECTUPOBAHMSL.

® Ul JIMLl C HapyLIEHUSMHU OIOPHO-JBUIATEILHOIO ammapara: JIEKIUU o(GopMIISIIOTCS B BHJIE
ANEKTPOHHOIO JOKYMEHTa, JOCTYIHOI'O C IIOMOIIBIO KOMIIBIOTEPA CO CIEHUATM3UPOBAHHBIM
IIPOrpaMMHBIM ~ OO€ClieYeHUEeM; IHCbMEHHbIC 3a/laHUsl  BBIIOJHAIOTCS HAa KOMIBIOTEpE CO
CIELUAITM3UPOBAHHBIM MPOTPAMMHBIM 00ecrieueHHEeM; IK3aMeH U 3a4€T MPOBOJATCS B YCTHOH (hopme
WM BBITOJIHAIOTCS B IUCbMEHHOM (popMe Ha KOMIIbIOTEpeE.

[Ipu HEOOXOIMMOCTH NPEAyCMaTPUBACTCS YBEIMUEHNE BPEMEHHU ISl IOATOTOBKU OTBETA.

IIponienypa npoBeeHHs MPOMEKYTOYHOM aTrTecTaluu Juis OOydyaroIlMXCsl yCTaHaBIIMBAaeTCs C
y4€TOM MX MHJIMBUIYAJbHBIX IcUXO(pU3nueckux ocodeHHocTel. [IpomMexxyTouHas arrectalus MOXKET
IIPOBOAMTHCS B HECKOJIBKO 3TAIIOB.

[Ipy npoBeaeHMHM MpoLENYphl OLEHUBAHUS pE3yJIbTaTOB OOY4YEHMsI MpeayCcMaTpuBaeTCs
HCIOJIb30BaHNE TEXHUYECKUX CPE/ICTB, HEOOXOJUMBIX B CBS3U C MHAMBUIAYAJIbHBIMU OCOOEHHOCTAMU
oOydJarommxcsi. OTH CpeACTBA MOTYT OBITh MPEJOCTABICHBI YHUBEPCUTETOM, WIM MOTYT
HCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPEICTBA.

[IpoBenenue mponeaypsl OLCHUBAHUS PE3YJIBTaTOB OOyUEHHs JOMYCKAETCS C HMCIOJIb30BaHUEM
JMCTAaHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOJIOIHH.

ObecneunBaercs AOCTYNn K HHGOPMAIMOHHBIM W OubOmmorpaduyeckuM pecypcam B CETH
WuTepHeT it Kaxaoro odydarouierocs B opMax, alaiTUPOBAHHBIX K OTPAaHUYEHUSM UX 37J0POBbS U
BOCHPHUATHS UH(OPMALIUU:

e UIsl CIENBbIX W CHA0OBUIANIMX: B IEYAaTHOM ¢opMme yBEIWYEHHBIM LIPUPTOM, B (opme
3JIEKTPOHHOTO JIOKYMEHTa, B (hopMme aynnodaiina.

® JUUIs TIIyXUX U CJIa0OCIbILIAIINX: B Te4aTHOU opMe, B GOopMe IEKTPOHHOTO JOKYMEHTA.

e 1151 00y4YarOLINXCSl C HapyILIEHUsIMU OMOPHO-/IBUraTeIbHOTO ammapara: B meyaTHoil ¢popme, B
(hopme 2IEeKTPOHHOTO JOKYMEHTa, B popMme aynuodaiina.

VY4eOHble aylUTOpUU Al BCEX BHUJOB KOHTAKTHOM M CaMOCTOSITENIbHON paboThl, HayudHas
OuOIMoTeKa W WHBIE TOMENICHHUS JUIsi OOYYEeHHsS OCHAIEHBI CHEIHAIbHBIM O00OpYyIOBaHHUEM U
Y4eOHBIMU MECTaMH C TEXHUYECKUMH CPEJICTBAMH OOyUEHHUS:

® ISl CIIENBIX U CJIa0OBUISIIUX: YCTPOWCTBOM /Il CKAHUPOBAHMS M 4TeHUs ¢ kamepoid SARA
CE; nucruteem bpaiinst PAC Mate 20; npunrepom bpaiinsg EmBraille ViewPlus;

oISl TIYXUX U CIa0OCIHBIIIANINX: aBTOMAaTH3UPOBAHHBIM pPa0OYUM MECTOM Ui JOJeH C
HapylLIeHHEM CIyXa U cIabO0CHIbIIIANINX; aKyCTUYECKUI YCUITUTEIh H KOJIOHKH;

o yisi OOYyYaroOIMXCs C HaPYIICHUSIMH OIOPHO-IBUTATENLHOTO ammapaTa: MepeIBUKHBIMHU,
perynupyeMbpiMu 3proHoMuueckumu mapramMmu CH-1;, KOMIBIOTEpHON TEXHUKOH CO CIEIHATIBHBIM
MPOrPaMMHBIM 00€CTICYeHUEM.

9. MeToanueckue MaTepHuaJIbl

9.1 MnaHbl ceMUHAPCKHUX 3aHATHIA
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Tema 1. Opra”nusanusi M TNPaBOBOe PpPeryjupoBaHHe YNPABJEHUS JTOKYMEHTAUMOHHBIM
o0ecrieyeHneM M apXHBHBIM J1eJioM B PD
Bormpocs! k 06cyx)aeHno

1. OOmias XapakTepUCTUKA CHUCTEMbl 3aKOHOJATEIbHBIX M HOPMATHUBHBIX IPABOBBIX aKTOB B
Poccuiickoit @enepanuu.
2. 3aKkoHOJATENbHBIE W HOPMATUBHBIE  MPABOBBIE  aKThl, PErYJHUPYIOIIME  MPOLECC

JOKYMEHTHUPOBAHHUA U pabOTy ¢ JoOKyMeHTaMu B PO.
Tema 2. Biusinue poccHMiiCKHX MOJEPHHU3ALMIA HA CTAHOBJIEHHE APXUBHOI0 3aKOHO/1aTeIbCTBA
Bomnpocskl k 00Cy:K1eHIIO

1. Pa3paboTka BOIIpocoB apXMBHOIO IIpaBa B 1I0PEBOIOLMOHHON Poccun.
2. ITpaBoBbIe OCHOBHI apxuBHOTO jena B Poccuu B 1918-1920-¢ 1.
3. ApPXUBHOE 3aKOHOJATEIbCTBO B TOJbI HEPECTPOUKH.

Hcrounnku u JimTeparypa

1. Koncrutyuusa Poccuiickoit @enepanuu: NpuHATa BCEHApOAHBIM rojocoBanueM 12 nexabps 1993 r.
http://www.constitution.ru/

2. O6 apxumBHOM nene B Poccumiickori ®enepanuu: ®Demep. 3akon ot 22.10.2004 Neo 125-03
http://base.garant.ru/12137300/

2. O BKJIIOYCHHUU OTHACIBHBIX OOBEKTOB B [ OCYIapCTBEHHBIN CBOJ 0OCO0O IIEHHBIX OOBEKTOB
KyJbTypHOro Hacieaus HapoaoB Poccuiickoit @eaepaunn: Yka3 npesugeHta PO ot 06.11.1993 r. Ne
1847// OreuectBennbie apxuBsl. — 1992, - Ne6. — C.16.

3. O denepanbubIx TocynapcTBeHHbIX apxuBax: [locranoBnenue I[lpaBurensctBa Poc. denepaunu ot
15.03.1999 Ne 283 // Cobp. 3akoHOnaTenbcTBa Poc. @eneparuun. — 1999. — Ne 12. — Cr. 1485.

4. [O6 ymydiieHUH XpaHEHHs] M UCIOJIb30BaHUS JOKYMEHTOB IO JIMYHOMY cocTaBy|: Pacnopspkenue
npaButenbcTBa Poccuiickoit deneparuum ot 23.04.1992 Ne 781-p.

5. OO0 yrBepxkaenun llpumepHoro mojoxkeHuss 00 apXMBHOM OTJAENE OpraHa MECTHOTO
camoynpasnenus: [Ipuka3 Pocapxusa ot 09.10.2001 http://docs.cntd.ru/document/901817245

6. O @enepanbHoM apxuBHOM areHTcTBe: IlocranoBnenue IlpaButensctBa Poc. denepanuu ot 17
urons 2004 r. Ne 290 http://archives.ru/documents/order_gov290.shtml

/. Yronosusii kojekc Poccuiickoit ®enepanuu: @enep. 3akoH oT 24 mas 1996 r. Ne 63-D3: npunst
I'oc. dymoii 26 mas 1996 r. http://www.consultant.ru/document/cons_doc_LAW_10699/

8. AptuzoB A.H. ApxuBHOe 3akoHOHaTenbcTBO Poccum: cucrtema, MpoOIeMbl U MEPCHEKTHBHI (K
nocraHoBke Borpoca) / A.H. AptuzoB // OtedectBenHbIe apxuBbl. — 1996. — Ne 4. — C. 3-9.

9. Pomammn W.E. ®enepanpubiii 3akoH «O0 apxuBHOM nene B Poccuiickoit ®eneparumy —
MIpaBONIPUMEHHUTENbHAS U 3aKOHOTBOpUecKas npaktuka. Kpyrisiii cron. (r. Mocksa) / .E. Pomamius,
K.A. Cnnuek // Bectauk apxusucra. — 2005. — Ne 3. — C. 264-269.

Hnmepnem-pecypcol

Bcepocculickuil  Hay4HO-MCCIIEIOBATEIbCKUM HWHCTUTYT JOKYMEHTOBEIAEHUS W apXHMBHOIO Jieia
(BHUMNOAJL) [OnexTpoHHBIH pecypc]. — OnexTpoH. maH. — [M., 2012]. — Pexum pgoctymna:
http://www.vniidad.ru. — 3aru. ¢ skpaHa.

«Koncynprant Ilmoc» — 3akoHOHATENbCTBO Pd: KOAEKCHI, 3aKOHBI, YKa3bl, IOCTAHOBJIECHUS
[IpaBurensctBa Poccuiickoit ®Denepanuu, HOPMATHBHBIE aKThl [DJEKTPOHHBIA pecypc| /
«Koncynmprant Ilmoc» — Omektpon. man. — M., [1997-2013]. — Pexum pgocryma:
http://www.consultant.ru/. — cBoGoHBIi. — 3ari. ¢ 9KpaHa.

I'APAHT — 3akoHomarensCTBO (KOAEKCHI, 3aKOHBI, YKa3bl, MOCTaHOBJIeHHs) P®, ananurtuka,
KOMMeHTapuu, npaktuka [Dnekrponssiii pecypc] / TAPAHT — DOnekrpon. man. — M., [2013]. —
Pexum noctyna: http://www.garant.ru/. — cBoOoaHBIi. — 3arJ. ¢ 3KpaHa.

Tema 3. I[IpaBoBbIe 0CHOBBI OPraHU3AIUM JOKYMEHTOB M B YIIPABJICHUH,


http://www.constitution.ru/
http://base.garant.ru/12137300/
http://docs.cntd.ru/document/901817245
http://archives.ru/documents/order_gov290.shtml%207
http://archives.ru/documents/order_gov290.shtml%207
http://www.vniidad.ru/
http://www.consultant.ru/
http://www.garant.ru/
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JOKYMEeHTOB ApxXxuBHOro ¢onaa Poccuiickoii Pegepanuu U JAPYrux apXvMBHBIX JOKYMEHTOB
Bonpocuwl k o6cyrcoenuto

1. denepanbHoe 3aKOHOJATEIBCTBO, 3aKOHOJATEIIbHBIC U HOpMaTHUB-
HbIE [IPaBOBbIE aKTBI CyOBEKTOB P® o BOIIpOCaM Opranu3anuu
noKyMeHTOB AD PD.

2. Tlomnomouusi P® B ob6mactu opranuzauuu AD PO.

3. TlomHOMOYMs CyOBEKTOB heiepaliui B 00IaCTH OpraHU3aIuN
AD POD.
4. ITorHOMOYMS MyHUIIMTIAIBHBIX 00pa30BaHUi B 00JIaCTH apXUBHOTO JIejIa.

HcTounnku u JimTeparypa

1. O ®enepanbHom apxuBHOM areHTcTBe: llocTtanoBienue IlpaBurensctBa Poc. ®@enepanuu ot 17
utonst 2004 r. Ne 290 http://archives.ru/documents/order_gov290.shtml

2. COOpHUK 3aKOHOJATENILHBIX W HOPMAaTHBHBIX IPABOBBIX aKTOB 00 apxuBHOM jene / denep. apx.
ciyx0a Poccun; moa. pen. ApruzoaA.H. — M.: [6.1.], 2002. — 456 c.

3. CornamieHrue o MPaBOIPEEMCTBE B OTHOIICHUH T'OCYAapCTBEHHBIX apxuBoB ObiBmIero Coroza CCP:
(3akmiou. B . Mockse 06.07.1992) // Bromierens MeXIyHapOIHBIX JOT0BOpPOB. — 1993, — No 8.

4. O6 apxuBHoM pnene B Poccuiickoit ®enepanuu: @Denep. 3akon ot 22.10.2004 No 125-@3
http://base.garant.ru/12137300/

5. Cornamenue o npuHIMNax U ¢opmMax B3auMozecTBUs rocyaapcTB-yyactHukoB CHI' B oOnactu
WCIIONB30BaHUs apXWBHOW wuHpopManuu: (3akimod. B  MwuHcke 04.06.2009) // bromnereHs
MeXTyHapoaHbIX goroBopoB. — 2000. — Ne 12. — C. 3-6.

6. bypoBa E.M. ApxuBHoe 3akoHonaTenbcTBo Poccuu ceroanst / E.M. Byposa // IIpaBo Ha cBoOoay:
MaTtepuanbl MexayHap. koHp., 29-30 okt. 1998 r. «Mcropust 60pe0sI 3a cBoOOMY B XVII-XX BB.» /
Poc. roc. rymanutapusiii yH-T, Poc. rymanuTapHslii Hayu. ¢onn; peaxoin.: H.W. bacosckas (0oTB. per.)
[u mp.]. — M.: PTTY, 2000.

7. AptuzoB A.H. ApxuBHOe 3akoHOHaTenbcTBO Poccum: cucrema, MpoOieMbl U MEPCIEeKTUBHI (K
nocraHoBke Borpoca) / A.H. AptuzoB // OtredectBenHbIe apxuBbl. — 1996. — Ne 4. — C. 3-9.

Humepnem-pecypcoi

Bcepoccnlicknii  Hay4HO-MCCIEN0BAaTENbCKUI HMHCTUTYT JOKYMEHTOBEIACHMS M apXUBHOIO Jieja
(BHUMNIAAJ) [OnextpoHHbIM pecypc]. — OnexkTpoH. naH. — [M., 2012]. — Pexum poctymna:
http://www.vniidad.ru. — 3aru. ¢ 3xpaHa.

«Koncynprant Ilmtoc» — 3akoHomarenbCcTBO P®d: KOAEKCHI, 3aKOHBI, YyKa3bl, MOCTAHOBJICHHS
[IpaButensctBa Poccuiickoit  ®Denepanun, HOPMATHBHBIE aKThl [DIEKTPOHHBIM pecype] /
«Koucyaprant Ilmrocy — Dmektpod. man. — M., [1997-2013]. — Pexwum gocryrma:
http://www.consultant.ru/. — cBoGoHbIi. — 3ari. ¢ sKkpaHa.

I'APAHT — 3akonomarenbcTBO (KOJEKCHI, 3aKOHBI, YKa3bl, MOCTaHOBIIeHUs) P®, ananutHKa,
KOMMEHTapuu, npaktuka [DnekTponHsii pecypc] / TAPAHT — Onextpon. pan. — M., [2013]. —
Pexxum moctyna: http://www.garant.ru/. — cBoOoaHBIN. — 3ari. ¢ KpaHa.

Tema 4. I[IpaBoBble 0CHOBbI XpAHEHHUSI, KOMILIEKTOBAHHUSA M y4eTa NOKYyMeHTOB AD P® u apyrux
APXUBHLIX JOKYMEHTOB B OPraHu3alMsiX U apXHUBHBIX YYpeKICHUAX

Bonpocuwl k ob6cyrncoenuto

1. 3akoHOaTeNbHbIE W HOPMAaTHBHBIE IIPABOBBIE AaKThl, PETYJIUPYIOLUIHME BOIPOCH XPAHEHUS,
KOMIUIEKTOBAHMSI U y4eTa apXUBHBIX JTOKYMEHTOB B FOCY1APCTBEHHBIX M MyHUIIMIIAIIbHBIX apXUBaX.

2. 3akOHONATeNbHBIE M HOPMATHBHBIC IPABOBBIC AaKTHI, PETYJIHPYIONIHE BOMPOCH OpTaHU3alUU
XPaHEHM, KOMIUIEKTOBAHUs, JKCIIEPTU3bI IEHHOCTH U Y4€Ta apXUBHBIX JOKYMEHTOB B OPraHU3aLUsAX.


http://archives.ru/documents/order_gov290.shtml
http://base.garant.ru/12137300/
http://www.vniidad.ru/
http://www.consultant.ru/
http://www.garant.ru/
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HcTouyHuKM U JIUTEpaTypa

1. O ®enepanbHoM apxuBHOM areHTcTBe: [locranoBnenue IlpaBurensctBa Poc. @enepanuu ot 17
urons 2004 r. Ne 290 http://archives.ru/documents/order_gov290.shtml

2. COOpHUK 3aKOHOJIATENIbHBIX U HOPMATHUBHBIX MPaBOBBIX akTOB 00 apxuBHOM jeie / Dexep. apX.
ciyx6a Poccun; moa. pea. AprtuzoBaA.H. — M.: [6.1.], 2002. — 456 c.

3. O HecocrosaTeabHOCTH (OAHKPOTCTBE) KPEIWUTHBIX OpraHu3amuii: QeaepaabHbIi 3aKOH OT
25.02.1999 Ne 40-®3 (B pen. ot 28.07.2012 r.) // Koncynwsrantllnoc. Hekommepueckas UnTepuer-
Bepcus [DneKTpoHHBIA pecypc]. — OaekTpoH. man. — [M., 1997-2013]. — Pexum gocryma:
http://www.consultant.ru/

4. O0 obecriedeHNH COXPAHHOCTU JOKYMEHTOB IO JTUYHOMY COCTaBY BBICBOOOXKIAEMbIX PAOOTHUKOB B
pe3yabTare 00pa3oBaHMs, PEOPraHU3ALUN U JIMKBUJAIMH IOPUIMYECKUX JIMI, a TAaKXKe COLHATbHOM
3alMIIEHHOCTH TPaKJaH, BBHITOIHAIOIIKUX paboTy mo AoroBopy: pacnopsbkenue [IpaButensctBa Poc.
®enepanuu ot 21.03.1994 Ne 358-p http://www.consultant.ru/document/cons_doc LAW 3342/

5. O6 ynyylIeHWH XpaHEHUs U HUCIOJIb30BaHUS JOKYMEHTOB IO JHYHOMY COCTaBYy: paclopsbKeHHe
[TpaButenbctBa Poc. ®denepanmu ot 23.04.1992 Ne 781-p https://zakonbase.ru/content/base/833/

6. OO0 ytBepxkaeHun PernameHnta rocylapcTBEHHOrO Yyd4eTa JOKYMEHTOB ApXuBHOTO (oHAa
Poccwuiickoit ®enepanuu: nprkas Pocapxusa ot 11.03.1997 Ne 11 http://base.garant.ru/165785/

7. AnekceeBa E.B., BypoBa E.M. 3akoHomaTenbcTBO 00 apxuBax U apxuBHOM jene. [IpaBo u
KynbTypa: MmoHorpagus. M.: PAT'C, 20009.

8. Pomammn WN.E. ®enepanpnbiii 3akon «O0 apxuBHOM aene B Poccuiickoit ®enepamumy —
MIPaBONPUMEHHUTENbHAS U 3aKOHOTBOpYecKas npakTuka. Kpyristit cton. (r. Mocksa) / W.E. Pomammus,
K.A. Cnuuek // Bectauk apxuucrta. — 2005. — Ne 3. — C. 264-269.

9. BypoBa E.M. AnMuHUCTpaTHBHas ¥ YTOJIOBHAas OTBETCTBEHHOCTb 3a COXPAHHOCTh M PabOTy C
nokymentamu / E.M. Byposa // Jlenonpou3BoacTBO U TOKyMEHTOO0OpOT Ha npeanpustun. — 2004.
— No 2. — C. 59-61.

Humepnem-pecypcoi

Bceepoccuiickuif  Hay4HO-HUCCIIEOBATEICKUN HMHCTUTYT JIOKYMEHTOBEACHHS M apXUBHOIO Jiena
(BHUMNIAAJ) [OnextpoHHbIi pecypc]. — OnekTpoH. naH. — [M., 2012]. — Pexum poctyma:
http://www.vniidad.ru. — 3aru. ¢ 3kpaHa.

«Koncynprant Ilmtoc» — 3akoHomarenbCTBO P®d: KOAEKCHI, 3aKOHBI, YKa3bl, MOCTAHOBJICHUS
[IpaButensctBa Poccuiickoit  ®enepanun, HOPMATHBHBIE aKThl |[DIEKTPOHHBIN pecypc] /
«Koncynmprant Ilmocy — DOnektpon. man. — M., [1997-2013]. — Pexum pgocryma:
http://www.consultant.ru/. — cBoGoHbIi. — 3ari. ¢ skpaHa.

I'APAHT — 3akonomarenbcTBO (KOJIEKCHI, 3aKOHBI, YKasbl, MOCTaHOBiIeHHs) P®, anamuTuka,
KOMMEHTapuu, npakTtuka [DnekTpoHHslid pecypc] / TAPAHT — Onextpon. pan. — M., [2013]. —
Pesxxum moctyna: http://www.garant.ru/. — cBoOoHBINH. — 3ari. ¢ KpaHa.

Tema S. IIpaBoBoe peryJnpoBaHue MCHO/Ib30BaHUS JOKYMEHTOB A® P® u npyrux apxmBHBIX
AOKYMEHTOB

Bonpocuwl k o6cyrncoenuto

1. OcHOBHBIEC 3aKOHOAATENbHBIC U HOPMATHBHBIC NMPABOBHIE aKThI, PETYJIHUPYIONIHE BOMPOCHI TOCTyMa
K apXHUBHBIM JJOKYMEHTaM.

2. [ToHsiTHA ~ «TOCYHApCTBEHHAs», «KOMMEpUECKas», «CIy)KeOHas» © Jpyrue BHIBI  TaiiH.
3aKkoHOIaTeNbHBIE U HOPMATHUBHBIE NPABOBBIE aKThl, OTPAHUYMBAIOLINE TOCTYN K KOH(UACHIHATIEHON
nH(pOpMaLNH.

3. HopmaTuBHOE perynnpoBaHue 3aCeKpeUnBaHMs U PACCEKPEUMBaHUs JOKYMEHTHOM HH(pOpMAaIIUH.

4. ApxuBHbIE TOKYMEHTBI, COJIepKalllue NepcoHanbHble JaHHbIe. [IpaBoBbIE OCHOBBI PaOOTHI C HUMH.

HcTouyHuku U quTeparypa


http://archives.ru/documents/order_gov290.shtml
http://www.consultant.ru/
http://www.consultant.ru/document/cons_doc_LAW_3342/
https://zakonbase.ru/content/base/833/
http://base.garant.ru/165785/
http://www.vniidad.ru/
http://www.consultant.ru/
http://www.garant.ru/
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1. Koncrurynust Poccuiickoit deneparuu: NpuHATa BCEHAPOAHBIM TosiocoBaHueM 12 nexadbps 1993 r.
http://www.constitution.ru/

2. Bonipocel MeXBETOMCTBEHHOM KOMHUCCHUH T10 3alIUTE TOCYAapCTBEHHON TaitHbl: Yka3 [Ipe3uneHTa
P® ot 06.10.2004 Ne 1286 http://base.garant.ru/187407/

3. BpemeHHBI MOPSIOK pPACCEKPEUMBAHUSA M TPOJUICHUS CPOKOB 3aCEKPEUMBAHUS HOCHTEIEH
CBEJICHMI, COCTaBISIOIIMX TOCYAApCTBEHHYIO TaiiHy, HaxOIAIIUXCAd B 3aKpHITHIX (OHIAX
roCy/IapCTBEHHBIX apXMBOB M IIECHTPOB XPAaHEHMs JTOKYMEHTALIMU: YTB. pelIeHueM ['ocTeXxkoMucccumn
Poccun 28.06.1994 Ne 16 // ApxuBbl Poccum [Onextponnsiii pecypc]: Ilopram / Depep. apx.
areHTCTBO.  —  OJeKTpoH.  jgaH. — M., [2001-2013]. —  Pexum  jgoctyma:
http://www.rusarchives.ru/lows/list.shtmi

4. O BbIBO3€ U BBO3€ KYJIbTYpHBIX LleHHOCcTel: 3akoH Poccuiickoit ®enepaunn ot 15.04.1993 Ne 4804-
1 http://www.consultant.ru/document/cons_doc_LAW 1905/

5. O rocynmapctBeHHol TaiiHe: 3akoH Poccuiickoit @eneparuu ot 21.07.1993 Ne 5485-1 (B pen. ot
08.11.2011) http://www.consultant.ru/document/cons_doc LAW 2481/

6. O CHATUU OrpaHUYUTENBHBIX TPU(OB C 3aKOHOAATEIBHBIX AKTOB, CIY)KUBIIMX OCHOBAHHUEM IS
MacCOBBIX PEMpeccUuil M MOCIraTeNbCTB Ha MpaBa uenoBeka: Yka3 [Ipesunenta Poc. ®@expepanuu ot
23.06.1992 Ne 658 http://docs.cntd.ru/document/9003035

7. Cornamenue o npuHIunax u ¢opmax B3auMozeicTBus rocyaapctB-yyactuukoB CHI' B obnactu
WCTOJNB30BaHUSI apXWBHOW wuHGpopmammu: (3axmod. B  Muncke 04.06.2009) // Bronnerens
MexayHapoaHbix qoroBopoB. — 2000. — Ne 12. — C. 3-6.

8. O0 ycraHOBIIEHHH TOPSAKA PACCEKPEUYMBAHUS M TPOJJICHUH CPOKOB 3aCEKPEUMBAHUS APXHUBHBIX
nokymeHToB IIpaButensctBa CCCP: Iloctanosnenue [lpaBurenscta Poc. @enepaunu ot 20.02.1995
Ne 170 http://docs.cntd.ru/document/9010697

9. O6 yrBepxaenuu llonmoxkeHus: 0 MPOBEACHUU DKCHEPTU3BI U KOHTPOJS 32 BBHIBO3OM KYJIBTYPHBIX
nennocreii: [locranonenme IlpaBurensctBa Poc. @epepammm ot 27.04.2001 Ne 322
http://docs.cntd.ru/document/901786625

10. O6 yrBepxkaennu [lonoxeHnus o mopsiIKe pacceKpeunBaHus T0KyMeHToB, co3aanHbix KIICC: yTB.
pemenneM Mexsen. Komuccuu mno 3ammre rocynapctBeHHoi taiiHbel ot 14.07.2001 Ne 75 // ApxuBbl
Poccun [DnexTpoHHbIH pecypcl: [Topran / Ddenep. apx. areHTCTBO. —
OnektpoH. aaH. — M., [2001-2013]. — Pesxxum moctyma: hitp://www.rusarchives.ru/secret/

11. OO6 yrBepxaenuu IlonoxeHUs: 0 MPOBEIEHNUU AKCIEPTU3BI U KOHTPOJIS 32 BBIBO30OM KYJIBTYPHBIX
nenHocrei: I[locranosnenue IIpasurensctea Poc. @enepanuu ot 27.04.2001 Ne 322

12. O6 apxuBHOM nene B Poccwmiickoii ®eneparuu: Denmep. 3akoH ot 22.10.2004 Ne 125-03
http://base.garant.ru/12137300/

13. O6 unpopMaruu, HHPOPMAITHOHHBIX TEXHOJOTHIX W 3amure nHpopmanuu: Deaep. 3akoH ot 02
uroist 2006 r. Ne 149-®3 http://www.consultant.ru/document/cons_doc_LAW_ 61798/

14. AnekceeBa E.B. IIpaBoBoe co3HaHne B KOHTEKCTE COBPEMEHHOTO HH(GOPMAIIMOHHOTO COOOIIIECTBA
| E.B. Anekceesa // [IpaBo Ha cBOOOIY: MaTepHaibl MeXIyHap. KoHD., 29-30 okt. 1998 r. «cropus
O6opsObl 32  cBobomy B XVII-XX BB» / Poc. roc. TryMaHUTapHbIi  YH-T,
Poc. rymanutapssiif Hayy. ponz; peakoi.: H.W. bacosckas (oTB. pen.)

15. AnekceeBa E.B., BypoBa E.M. 3akoHomatenscTBO 00 apxuBax W apxuBHOM jene. [IpaBo u
KynbTypa: MmoHorpagus. M.: PAT'C, 2009.

16. byposa E.M. KommenTapwmii k 3akoHy 00 apxuBHoM jeie / E.M. Bypoga // Jlenronpon3Boactso u
JOKyMEeHTO0000poT Ha nipex npustuu. — 2004, — Ne 12. — C. 32-40.

17. KypuukoBa W.A. JlocTynm K TMepCOHANbHBIM JAHHBIM: 3aKOHOJATENbCTBO U IpaKTHKa
(oTeuecTBEeHHBIN U 3apyOexHbI ombIT): MeToA. mocobue / U.A. KypuukoBa; deznep. apx. areHTCTBO,
Bcepoc. Hayu.-uccien. uWH-T JOKyMeHToBeneHus U apx. jgena (BHUMIAA). — M.
[6.1.], 2005. — 127 c.

Hnmepnem-pecypcol
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Bcepocculickuii  Hay4yHO-MCCIIEIOBATENIbCKUIT WMHCTUTYT JOKYMEHTOBEACHUS M apXHMBHOIO Jiejia
(BHUMIAJ) [OnextpoHHBI pecypc]. — OnektpoH. naH. — [M., 2012]. — Pexum poctyna:
http://www.vniidad.ru. — 3ari. ¢ sxpaHa.

«Koncynprant Ilmtoc» — 3akoHomarenbCTBO P®: KOAEKCHI, 3aKOHBI, YKa3bl, NOCTAaHOBJICHHS
[IpaButensctBa Poccuiickoit ®Denepanuu, HOPMATHBHBIE aKThl [DJEKTpOHHBIM pecypc| /
«Koncynmprant Ilmocy — Onektpon. maHn. — M., [1997-2013]. — Pexum pgocryma:
http://www.consultant.ru/. — cBoOoHBIi. — 3ari. ¢ 3KpaHa.

I'APAHT — 3akonomarenbcTBO (KOJEKCHI, 3aKOHBI, YKa3bl, MOcTaHoBieHHs) P®, ananuTuka,
KOMMEHTapuu, npaktuka [nekrponHsiid pecypc] / TAPAHT — Dnektpon. man. — M., [2013]. —
Pexum noctyna: http://www.garant.ru/. — cBoOoaHbIi. — 3arJ. ¢ 3KpaHa.

Tema 6. B3auMOCBs3b apXUBHOI'O 3aKOHO/IATENILCTBA ¢ HOPMATUBHBIMU IIPABOBBIMU aKTaMH B 00J1aCTH
(0%

Bomnpocs! k 06cyxa1eHHI0

1. ®enepanbubie 3akoHbl P®, pacnopsikenus Ilpesupenrta P®, mocTaHoOBiIEHMSI M pacHOpsSKEHUS
[IpaButensctBa P® B chepe menonponsBoicTa.

2. Porrs 'OCTog B perynupoBanuu JJOY u apxiUBHOTO Jena.

HcTounnku u JiMTeparypa

1. O6 apxuBHOM nene B Poccuiickoit ®Depepamuu: Denmep. 3akon ot 22.10.2004 Ne 125-D3
http://base.garant.ru/12137300/

2. O HecocTOATENbHOCTU (OAHKPOTCTBE) KPEAMTHBIX OpraHu3anuil: ¢enepaabHbIi 3aKOH OT
25.02.1999 Ne 40-@3 (B pen. oT 28.07.2012 r.)
http://www.consultant.ru/document/cons_doc_LAW 22147/

3. O6 obecnieueHNH COXPAHHOCTH JOKYMEHTOB TI0 JIMYHOMY COCTaBY BBICBOOOXKa€MbIX PAOOTHUKOB B
pe3yibTaTe 00pa3oBaHMs, PEOPraHU3aLUN U JIMKBUJALMU IOPUIMYECKUX JIMI, a TaKXKe COLUAIbHOM
3alIMIIEHHOCTH TPakJaH, BHIMOIHAIOMUX padoTy Mo I0oroBopy: pacnopsbkenue IIpaBurensctBa Poc.
®denepanuu ot 21.03.1994 Ne 358-p http://www.consultant.ru/document/cons_doc_LAW_3342/

4. O06 ynydIIeHWW XpaHEHUs M HCIOIB30BaHHS JOKYMEHTOB IO JIMYHOMY COCTaBY: PaclOpsHKCHHE
[TpaButennctBa Poc. ®eneparmu ot 23.04.1992 Ne 781-p https://zakonbase.ru/content/base/833/

5. O06 yrBepxkaenun PernameHTa TOCYZapCTBEHHOTO YyuyeTa JOKYMEHTOB ApxuBHOro (onma
Poccuiickoit ®eneparun: npuka3 Pocapxusa ot 11.03.1997 Ne 11 http://base.garant.ru/165785/

6. AnekceeBa E.B., BypoBa E.M. 3akoHonmatenbcTBO 00 apxmBax W apXxuBHOM pene. IlpaBo u
KyJnbTypa: MoHorpagus. M.: PAT'C, 2009.

7. bypoa E.M. KommenTapuii k 3akoHy 00 apxuHoM jene / E.M. byposa // Jlenonpou3BoAcTBO U
JOKyMEHTO000poT Ha npex npustuu. — 2004, — Ne 12, — C. 32-40.

8. Pomammu W.E. ®@enepanpHbiii 3akoH «O0 apxmBHOM Jneine B Poccuiickoit ®emeparumy —
MIPaBONPUMEHHTENbHAS U 3aKOHOTBOpUeckast nmpakTuka. Kpyrisiit cron. (r. Mocksa) / W.E. Pomarus,
K.A. Cnmuek // Bectauk apxuBucra. — 2005. — Ne 3. — C. 264-269.

9. Bypoa E.M. AnMuHUCTpaTHBHas U YTOJIOBHAas OTBETCTBEHHOCTb 3a COXPAHHOCTb M PaboOTy C
nokymentamu / E.M. BypoBa // Jlenonponu3BoCcTBO ¥ JTOKyMEHTO000poT Ha mpeanpustuu. — 2004.
— Ne 2. — C. 59-61.

NHutepHeT-pecypcesl

Bcepocculickuii  Hay4YHO-MCCIIEIOBATEIbCKUM MHCTUTYT JIOKYMEHTOBEJIEHUS M apXMBHOTO Jela
(BHUMJOAJ]) [DnektponHsiii pecypc]. — Onektpon. maH. — [M., 2012]. — Pexum mocryma:
http://www.vniidad.ru. — 3aru. ¢ skpaHa.

«Koncynprant Ilmroc» — 3akoHOAarenbcTBO P®: KOZEKCHI, 3aKOHBI, YKasbl, MOCTaHOBJICHUS
ITpaButensctBa Poccuiickoit  ®enepannu, HOPMAaTHBHBIE aKThl [DJeKTpoHHBIH pecype] /
«Koncynmprant Ilmoc» — Omektpon. man. — M., [1997-2013]. — Pexum pgocryma:

http://www.consultant.ru/. — cBoGoHBIi. — 3ari. ¢ 9KpaHa.
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I'APAHT — 3akoHomarenbcTBO (KOJIEKCHI, 3aKOHBI, YKa3bl, MOCTaHOBJICHHs) P®D, ananuTHka,
KOMMEHTapuu, npakTtuka [DnexTponssiii pecypc] / TAPAHT — Dnextpon. man. — M., [2013]. —
Pexxum goctyna: http://www.garant.ru/. — cBoOoaHBIi. — 3ari. ¢ 3KpaHa.

Bcepoccuiickuil  Hay4HO-MCCIIEIOBATEIbCKUM HWHCTUTYT JOKYMEHTOBEINCHUS W apXMBHOIO Jella
(BHUUJA) [DnektpoHHblii pecypc]. — OnexkrtpoH. gaH. — [M., 2012]. — Pexum pocryna:
http://www.vniidad.ru. — 3arux. ¢ skpaHa.

«Koncynbrant Ilmoc» — 3akoHomatensctBO P®d: KOAEKCHl, 3aKOHBI, YKa3bl, OCTAHOBJICHUS
[IpaButensctBa Poccuiickoit  ®exepanuu, HOPMATHBHBIE AaKThl [DIEKTPOHHBIH pecypc] /
«Koucyaprant Ilmrocy — Dnekrpon. gan. — M., [1997-2013].— Pexum  gocryma:
http://www.consultant.ru/. — cBoGoHbIi1. — 3ari. ¢ 3kpaHa.

I'APAHT — 3akoHomarenbcTBO (KOJIEKCHI, 3aKOHBI, YKa3bl, MOCTaHOBJICHHS) P®D, aHanuTHKa,
KOMMEHTapuu, npaktuka [dnextponssiii pecypc] / TAPAHT — Dnexrpon. man. — M., [2013]. —
Pexxum goctyna: http://www.garant.ru/. — cBoOoaHBbIi. — 3ari. ¢ 3KkpaHa

Tema 7. MeTOI[I/IKa CO3JaHus JIOKAJIbHBIX HOPMATHBHLIX 4KTOB. HOpMaTI/IBHO - MCETOOHUYECKOC
obecrnieucHUe 9KCIICPTU3BI HECHHOCTHU JOKYMCHTOB.

Bompocs! 1i1st 06cyxneHus:

1. Yto BXOAUT B NOHATHE JIOKAJIbHBI HOPMATUBHBIN aKT?

2. Ha ocHOBe, KakuX HOPMAaTUBHBIX JIOKYMEHTOB MOKHO CO3/1aTh JIOKAJIbHbII HOPMAaTUBHBIN aKkT?

3. Kakue cymiecTByIOT IpaBuiia MOATOTOBKH JIeJ K Mepefaue Ha apXUBHOE XpaHEHHE?

4.Kakue JOKyMEHThI BKJIFOUAET B c€0s1 JIOKaIbHBI HOPMATUBHBIN aKT?

HcToyHuKH U JUTEpaTypa.

1.®enepanbubiit 3akoH oT 22.10.2004 Ne 125-03 «O6 apxuBHoM nene B Poccuiickoit @enepannny (B
pex. ot 27.07.2010) http://www.consultant.ru/document/cons_doc_LAW 4433/

2.3akon P® ot 27.07.2006r. Ne 152-®3 «O nepcoHanbHbIX JaHHBIX» (B pea. ot 25.07.2011r.) // CBon
3akoHOB P®. 2006r. Ne 31. Y. 1.Cr. 3451.

1. [TpaBusia opraHu3anuy XpaHEHHs, KOMIUIEKTOBAaHUS, Y4Y€Ta U MCIIOJIb30BAHMS JIOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepauuu W JIpYyruxX apXUBHBIX JOKYMEHTOB B OpraHax
roCy/1lapCTBEHHOW BIIACTH, OpraHax MECTHOTO CaMOYNpaBJICHUS U OpraHu3alusx (yTBEpXKIECHbI
npuka3oM MunkynsTypsl Poccun ot 31.03.2015 Ne 526).

2. [Ipuka3 PocapxuBa ot 11.04.2018 Ned43 «OO06 yTBepk)ACHHUU NPUMEPHOTO TMOJIOKEHUS 00
AKCIIEPTHONH KOMHUCCHH OpraHu3anuu» (3apeructpupoBaHo B Muntocte Poccun 15.06.2018 No51357)
®enepanbHblil 3ak0oH OT 22.10.2004 Ne125-®3 «O6 apxuBHOM aeine B Poccuiickoit @deaepanumy.

3. [Tpuka3 PocapxuBa ot 20.12.2019 Ne236 «OO0 ytBepxkaeHuu IlepeuHss THUIOBBIX
YOpPaBJIEHYECKUX  ApXMBHBIX  JOKYMEHTOB, OOpa3yloIIUMXCsi B  Ipolecce  JesTeNIbHOCTH
roCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYTIPABIEHUS M OpraHU3alui, C yKa3aHUEM CPOKOB
UX XpaHeHus» (3apeructpupoBano B Muntocte Poccun 06.02.2020 Ne57449).

4. VYnpasnenne nokyMmeHTamu. Tepmunsl u onpenenenus: Ciosaps. M., 2013.

5. .banacrokeBuu B.J[. OcHoBHBIE NpaBuiia padboThl apxuBoB opranuzammii / B.J. banactrokesuu //
Henomnpoussoactso. - 2002.- Ne 4.- C. 6-8.

6. bypoa E.M. C uero HauuHaercs MOpsIOK B paboTe C apXUBHBIMU JOKYMEHTaMu./
/ApxuBHoe aemno.- Ne3.-2005.-C.19-23.

7. Kykosa M.II. CoBpemeHHass HOpMaTHBHasi M MeToAMuYecKas 0a3za oTOOpa JOKYMEHTOB Ha

apxuBHOE XpaHeHHe. «OTedecTBeHHbIe apxuBb». - 2018. - Ne 1.- C. 40-47

HNHutepHeT-pecypcesl

8. Apxusbl Poccun [Dnextpon. pecypc]: [Ilopran dexnep. apx. areHT-cTBa]. — DJIEKTPOH. JIaH. —
M., [2001-2013]. — Pexxum noctyna http://www.rusarchives.ru/ — 3ari. ¢ skpana.
9. BectHuk apxuBucra [DyeKTpoHHBIH pecypc]. — DiekrpoH.kypH. — [M.], cop. 2010. —

Pexxum noctyna: http:// www.vestarchive.ru/ — 3ari. ¢ skpaHa.
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10. Bcepoccuiickuii Hay4HO-HCCIIEI0BATENBCKUI HHCTUTYT IOKYMEHTOBEICHUSI U apXUBHOIO Jieja
(BHUMJAJ) [DnextponHbIii pecypc]. — OnektpoH. maH. — [M., 2012]. — Pexum pocryma:
http://www.vniidad.ru. — 3aru. ¢ sxpaHa.

11.  Poccwuiickas razera [Dnekrpod. pecypc]: RG.RU / Co3n. m mogmepxkka caiita — Be0-
MacTepckas. — DIeKTpoH. ra3. — [M.],cop. 1998-2012. — Pexum mocryna: http://mwww.rg.ru// —
3arJ.c ’KpaHa.

Tema 8. BsaumopeiicTBHE BEIOMCTBEHHBIX W TOCYJAapCTBEHHBIX apXHUBOB, OOecledeHne
IIPEEMCTBEHHOCTHU UX AEATEIbHOCTH.

Bompocs! 1u1st 06cyxaeHus:
1.KakoBa npeeMCTBEHHOCTb JEATEIbHOCTH BEJOMCTBEHHbBIX U T'OCYAaPCTBEHHBIX ApXUBOB?
2.Kak ocymectBisiercs 0(OpPMIEHHE JOTOBOPHBIX OTHOLICHHH MEXIy BEJOMCTBEHHBIMH U
rOCyJapCTBEHHBIMH, MYHUIUIAJIbHBIMU apXUBaMU?
3.KakoBo mpaBo COOCTBEHHOCTM Ha JOKYMEHTBI, IIepelaBaeMble B  TOCYJapCTBEHHBIH,
MYHHUIUIIAJIbHBIA apXUB?
1. JlaiiTe XapakTepUCTUKY TpyIIe OPraHU3aIOHHO-TIPABOBBIX JOKYMEHTOB, pa3padaTbiBacéMbIX
Ha JIOKaJIbLHOM YPOBHE apXMBa WJIM apXUBHOI'O OT/IENA.
5.Ha3oBuTe OCHOBHBIE HAIIPABJICHUSI COBEPILICHCTBOBAHMS PaOOTHI apXrBa OPTaHU3AIHH.
Hcroynuky U qureparypa.
1.®enepanbubiit 3akon o1 22.10.2004 Ne 125-03 «O6 apxuBHoM nene B Poccuiickoit @enepannny (B
pexn. ot 27.07.2010) http://www.consultant.ru/document/cons_doc_LAW 4433/
2.3akoH P® ot 27.07.2006r. Ne 152-®3 «O mepconanbHbIX JaHHBIX» (B pea. oT 25.07.2011r.) // CBog
3ak0HOB P®. 2006r. Ne 31. Y. 1.Cr. 3451.
1. IlpaBuna opraHu3alvd XpaHEHUs, KOMIUIEKTOBAaHHUS, yde€Ta M HCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢ounaa Poccuiickoit ®enepauuu u Apyrux apxuBHBIX JIOKYMEHTOB B OpraHax
roCy/1JapCTBEHHOW BJIACTH, OpraHax MECTHOTO CaMOYyNpaBiI€HUS U OpraHu3alusx (yTBEpHKIECHbI
npukazoM MunkynsTypsl Poccun ot 31.03.2015 Ne 526).
2. Ilpukaz PocapxuBa ot 11.04.2018 Ned3 «OO0 yTBepkKIEHHUM TPHUMEPHOTO TOJOXKEHUS 00
9KCIIEPTHON KOMHUCCHH OpraHu3auum» (3apeructpupoBaHo B Muntocte Poccun 15.06.2018 No51357)
®enepanbHblil 3ak0oH OT 22.10.2004 Ne125-D3 «O6 apxuBHOM aeine B Poccuiickoit @deaepanumy.
3. IIpukaz PocapxuBa ot 20.12.2019 Ne236 «OO0 ytBepxaeHuu llepedns THIOBBIX yHpaBICHYECKHX
apXUBHBIX JIOKyMEHTOB, 00pa3yloluxcs B Ipolecce JeATEIbHOCTH TOCYIapCTBEHHBIX OPIaHOB,
OPraHOB MECTHOIO CAaMOYINpPAaBICHUS W OpraHM3alMi, C YyKa3aHMEM CPOKOB HX XpaHEHUS»
(3apeructpupoBano B Munrocte Poccun 06.02.2020 Ne57449).
4. Yrupasnenue JokyMeHTaMu. TepMuHsbl U onpeaenenus: Crnosaps. M., 2013.
7. XKykosa M.II. Hekoropsble cioxHbIE acleKThl 0TOOpa JTOKYMEHTOB JJIsi apXUBHOIO XpaHEHUs. //
OteuectBeHHbIE apxuBb». - 2015.- Ne 6. - C. 23-28
8.XKyxoBa M.I1. CoBpemeHHass HOpMaTHUBHAsI M METOAMYECKas Oa3a 0oTOOpa JOKYMEHTOB Ha apXHMBHOE
xpaHeHue. «OTeuecTBeHHbIe apxuBb». - 2018.- Ne 1.- C. 40-47
9.Memepuna T.A. KowmmiekroBaHWe TOCYIapCTBEHHBIX apXHWBOB Kak Tpo0ieMa COXpaHEHUs
UCTOPUYECKOW TMaMATH B YCIOBHAX HKOHOMHYECKHX M COLMAIBHBIX MpeoOpa3oBaHuit /
OtedectBennbie apxuBbl.- 2007. - Ne 5.- C. 117-124.
10. ITaBnoBa T.®. dopmupoBaHHMe HOPMATUBHOW 0a3zbl oOecrmeyeHHs JOCTyNa MOJb3oBaTeNel K
apXUBHBIM JIOKyMEHTaM C KOH(QUIEHIMAIbHBIMU CBEJIECHUSMU o rpaxmanax 1991-2007.
//OteuectBennble apxuBsbl. -2008. - Ne 2. - C. 40-45.
NHTepHeT-pecypcesl

Apxusbl Poccun [OnextpoH. pecypce]: [Ilopran ®denep. apx. areHT-cTBa]. — DJEKTPOH. 1aH. — M.,
[2001-2013]. — Pexwum moctyma http://www.rusarchives.ru/ — 3aru. ¢ skpaHa.
BectHuk apxuBucTa [D7eKTpOHHBIM pecypc]. — InekTpoH.kypH. — [M.], cop. 2010. — Pexum

noctyma: http:// www.vestarchive.ru/ — 3ari. ¢ sxpana.
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Bcepocculickuii  Hay4yHO-KCCIIEIOBATENILCKUIT HMHCTUTYT JOKYMEHTOBEACHUA M apXMBHOIO Jelia
(BHUMIAJ) [OnexTpoHHBIM pecypc]. — OnekTpoH. naH. — [M., 2012]. — Pexum poctyna:
http://www.vniidad.ru. — 3aru. ¢ sxpaHa.

Poccwiickas razera [Dnekrpon. pecypc]: RG.RU / Co3a. u moxnepxkka caiita — Beb-macrepckas. —
DnextpoH. ra3. — [M.],cop. 1998-2012. — Pexum poctyma: http://www.rg.ru// — 3ar.c sxpana.

9.2 MeToanyeckue peKOMeHIalMH 10 MOAr0TOBKe MUCbMEHHBIX padoT

B nporecce oOyuenus cryaenTsl PI'TY BBIMONHSIOT pa3Hbie BUABI TMCHEMEHHBIX Pa0doT.

OCHOBHBIMU LIETISIMH ITMCBMEHHBIX pa0OT B By3€ SIBISIFOTCS:

* 3aKpeIUIeHHE MOJIyYEHHBIX 3HAHUN MO CHEIHATbHOCTH, MPUMEHEHHE STUX 3HAHUH MpU pelIeHUuu
npodeccCHoHANBHBIX 33/1a4;

* pa3BUTHE HABBIKOB BEJCHHS CaMOCTOSITENIbHON palOOoThl, OBJIaJIEHUE METOJMKAMH M MPHUHIMUIIAMU
CaMOCTOSITEJILHOM HCCIIE10BATEIbCKON JESITENIHOCTH;

* (hopMHpoBaHHE yMEHHsS IPaMOTHO M JIOTUYHO H3JaraTh COOpaHHbIE HAyYHbIE JaHHbIC U MaTepuabl
COOCTBEHHOM MCCIIEI0BATENBCKON A TEIHHOCTH.

Haubonee mpocras, HO oueHb BaxkHass (opmMa MHCbMEHHOW pPabOTHI B By3€ — O5TO KOHTPOJIbHAs
pabora. OHa sBIsIeTCS OOSI3aTEIBHBIM AJIEMEHTOM CaMOCTOSTEIBHOW pabOTHl CTyIEHTA H, MPEKIe
BCEro, IGMOHCTPUPYET YMEHHUE BOCIIPUHUMATH U Nepe1aBaTh HH(OPMALIUIO.

OTOT BUJ NMUCBMEHHOH paboOTHl MPEeAyCMOTPEH y4eOHBIMU IUIAHAMH IOATOTOBKH OakalaBpOB U Ha
Kadenpe apXxuBOBEICHUS IIpeIaraeTcs B paMkax uzydenus oomux kypcos u KIIB.

Taxke B mpomecce OOy4YeHHS CTYAEHTY IPEICTOMT BBHIMOJHEHHE KYpPCOBBIX paboT, KOTOpHIE
(bOpMHUPYIOT HCCIIE0BATEIbCKUE HABBIKU, PA3BUBAIOT CIIOCOOHOCTH CHUCTEMATHU3AIlMM M OCMBICICHUS
yKE€ CYyIIECTBYIOLIETO 3HAaHHWA W HaIpaBJIE€Hbl Ha CAMOCTOATEIbHOE pEIIEHHE HEKOTOPBIX
TEOPETUYECKUX WM MpakTU4eckux 3anad. KypcoBas paboTa neMOHCTpUpPYET yMEHHE padoTaTh C
HUCTOYHUKAMHU, MCIOJIb30BaTh JIOCTU)KEHUS COBPEMEHHOW HayKu (HampuMep, HCII0JIb30BaTh
JOCTUKEHHSI apXUBOBEACHUSA, & TAK)KE CMEXKHBIX HAyK M HAYYHBIX AMCUHUIUIMH), YCIEIIHO peliaTh
MOCTaBJICHHBIE 3amaud, oOpabareiBaTh W 0000maTe Marepuai. Hamwmcanue KOHTPOJIBHOW pPabOTHI,
MOATOTOBKA M 3alllUTa KYpPCOBOM HMEET psii OPraHU3alMOHHBIX M METOIMYECKHX OCOOCHHOCTEH.
O3HakOMJIEHHE C JaHHBIMM METOJMYECKUMHU PEKOMEHJALUSMU IOMOXET CTYJEHTaM IpaBUIbHO
OpPraHU30BaTh CBOIO YUEOHYIO U HAyUHO-UCCIIE0BATENbCKYIO padoTy.

OO0mme Tpe6OBaHMSA K CTPYKTYPE U COJEeP:KAHMIO NMCbMEHHBIX padoT

BaxHoit ¢dopmoii camocTosATENBHONM pabOTHI CTyAEHTa SBISETCS KOHTpoJbHas pabora. OHa
MpelycMOTpeHa Uil OOJBIIMHCTBA JUCHUIUIMH y4eOHOro IJlaHA, YWTAaeMbIX Ha Kadenpe
apxuBoBezieHUs1. Ee HanucaHue npecienyer 1eib yriayOneHHoW NpopaOOTKU AUCIUITIIMHBI.
KonTtponbHast paboTa BBINOJNHSAETCS CTYJIEHTAaMH B COOTBETCTBUUM C TEMATHKOHM, €XEroJHo
yTBepkaaeMoil kadenpoil. KonTponbHass paboTa sBISETCS 3JIEMEHTOM CaMOCTOATENbHON pPaboOThI
CTYJEHTOB, I0O3TOMY BBIOOD TEMBI IPEAOCTABIISIETCS CTYIEHTY.

Jlo HamyMcaHusi KOHTPOJbHOU pabOThI CTYACHT JOJDKEH B 1LI€JIOM O3HAKOMHUTBCS C pas3jielaMu Kypca,
MIPelyCMOTPEHHBIMU YUYEOHOH POTrpaMMON.

PaGora mo HamuMcaHWIO KOHTPOJNBHOW HAYMHAETCS C BBIABICHUS M M3YyUYEHUS HCTOUYHHUKOB H
autepatypbl 1no Teme. Ilo okoHyaHuum cOGopa M M3y4YeHHUS JIUTEpaTypbl M HMCTOYHHUKOB CJIEAYET
MPOyMaTh TJIaH KOHTPOIbHOU paboThl. CocTaBleHHe MiIaHa — BakKHas 9acTh paboThI

Han Temou. Ilman mpencraBiser coOOW TEpeueHb BOMPOCOB, OTPAKAIONMIUX COACPIKAHUE
uccnenoBanus. OT TOro, HaCKOJIBKO YE€TKO OH MPOJyMaH U IMOCTPOEH, BO MHOTOM 3aBUCUT KaueCTBO
KOHTPOJIbHOW paboTel. B miraH memecooOpa3HO BKIIOYHTH HaWOoJiee BaXKHBIE TEOPETHUYECKUE W
MPAKTUYECKHE BOIMPOCHI TEMBI, KOTOpPhIE MPU HEOOXOAMMOCTH MOTYT OBITh JeTaau3upoBaHbl. Kak
MpaBWIIo, paboYMii BapuaHT IJIaHa J0JKEH ObITh pa3BEpHYTHIM, UTO 00JIeryaeT paboTy HaJl TEMOH.

B oxoHYarenbHOM BapHaHTE IUIaH MOXeET ObIThb JaH B COKPALIEHHOM BHJE, HO 00s3aTelbHBIM
YCIIOBUEM NIPU STOM SIBJISETCS OTpPaX€HHME B HEM OCHOBHBIX BOIIPOCOB, pPacCMaTpUBAaeMbIX B
KOHTPOJIbHOM pa 00Te. CocTaBleHHBIN TUIaH JI0JKEH HATH OTpa’keHHE B OTJIABJICHUN

K KOHTpOJIbHOU paboTe. PaboTa n0oKHA BKIIIOUATh TUTYJIbHBIN JIUCT, OTJIaBJICHHUE, BBEJICHUE,


http://www.vniidad.ru/
http://www.rg.ru/
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OCHOBHYIO 4acTb, COCTOSILYI0 W3 HECKOJBKHMX pa3/leioB MM mnaparpadoB, 3aKIOYEHHUE, CIIHCOK
MCTOYHMKOB U JIUTEpaTypbl. Bo BBejeHNH HEOOXOIMMO KPaTKO PAcKpbITh 3HAYCHHE M aKTYalbHOCTb
M3y4aeMoro BoIlpoca (TeMbl), Ha3BaTb OCHOBHBIE 3aJaud palOOThbl, €€ XPOHOJIOIMYECKHE DPAMKH,
000CHOBATh CTPYKTYPY, JaTh KpaT-

KUA 0030p MCTOYHHMKOB M JuTepaTypbl mo Teme. OO030p MCTOYHMKOB W JIMTEPaTypbl HE JIOJIKEH
CBOJIUTHCS K [IEPEUNCIIEHUIO HCII0Ib30BAaHHOIO aBTOPOM HOPMATUBHOI'O MaTepuaia

U OMyOJIMKOBAaHHBIX cTaTell. B HeM cienyer naTh aHaIM3 HCTOYHMKOB M JIUTEpaTypsl. B 3aBucuMocTu
oT oObemMa M IIENIeBOr0 Ha3HAa4YeHUs paboThl, 0030p HCTOYHHUKOB U JIMTEPATyphl MOXKET OBITh
IIPEJCTaBIIEH OTJECJIbHBIM ITaparpaoM WK pa3/ielIoM B OCHOBHOM 4acTH paOOoThI.

OcHOBHas 4aCTh KOHTPOJIBHON pabOThI JOJHKHA OBITH U3JI0)KEHA B COOTBETCTBUU C IUIAHOM, OCBEIATh
COCTOSIHUE M COJEP)KaTh aHal3 PacCMAaTPUBAEMBbIX BOIPOCOB C YYETOM COBPEMEHHOIO YPOBHS
Pa3BUTHS TEOPETHUECKUX 3HAHWUU M OIBITA MPAKTUYECKONH Pa0OThI apXMBHBIX YUPEXKIECHHH B 3TOU
obnacTH.

[Tpu packpbeITUU TON WJIM MHOM TEMBI CTYIEHT JIOJKEH CTPEMHUTHCSA MOAPOOHO M TITyOOKO M3JIOKHUTH
Kpyr BOIPOCOB, BXoadmux B Hee. Ilo Mepe paccMoTpeHuss martepuana OTHCIBHBIE ITOJOXKCHHS
KOHTPOJILHON pabOTHI ClIeAYET WILTIOCTPUPOBATH MPUMEPAMHU U3 JIUTEPATYPHI U, 110

BO3MOKHOCTH, M3 IPAaKTUKH pabOThl KOHKPETHBIX AapXWBOB C 00s3aTENbHBIMM CCBUIKAMU Ha
JUTEpaTypy U UCTOUHUKHU. B 3aKiII0ueHNN KOHTPOJIBbHOM paboThl HEOOXOIUMO MOABECTH UTOTU
TEOPETUYECKOH M TNPAKTUYECKOH pa3paboTku BompocoB. CHHMCOK HMCTOYHUKOB U JIUTEPATyphI
MpeCTaBIseT co00ii MepeYeHb NCIIOIB30BAHHBIX pabOT IO TeME, B KOTOPOM YKa3bIBAIOTCS (haMHIITUH U
MHUIIMAJIBI aBTOpPa (aBTOPOB), Ha3BaHUE PabOTHI, MECTO, BpEMs €€

OITyOJTMKOBAHUS M CTPAHUIIBI.
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IIpunoxenne 1. AHHOTAITIS
paboueii mporpaMMbl JTUCIUITIHHBL

AHHOTAIIUS PABOYEN ITPOT'PAMMBI TUCIHUILIAHBI

Hucnunnuna «I[IpaBoBble OCHOBBI yIipaBieHus apxuBamu B PD u jokalibHble HOPMAaTUBHBIE
aKThl IO ApXWBHOMY JENy» peanu3yercs Ha (aKylIbTeTe apXWBOBEACHHUS W JIOKYMECHTOBEIACHHS
kadenpoii apXuBOBEICHHUS.

Lenb JTAHHOTO Kypca — JaTh CTYJEHTaM OCHOBHBIE npejcTaBie-
HUs 00 apXWBHOM IMPABE M €r0 B3aUMOCBSI3U C TIPABOBBIMU HOPMaMH B 00JIACTH JIOKYMEHTAIIMOHHOTO
oOecrieueHrs YIpPaBJICHUS, TEOPETUYCCKUX M METOJUYECKHX OCHOBaX pabOThl C JIOKATbHBIMH
HOPMATUBHBIMU aKTaMU B apXWBaxX OpraHU3aluii, rOCYJapCTBEHHBIX U MYHUIMIAIbHBIX apXHUBaX U
OCHOBHBIX HaNpaBleHUH paObOTHI CIICIIUATH3UPOBAHHBIX APXUBOB 10 JIMYHOMY COCTaBY.

3amaun TUCIUILINHEL:

1) M3yyeHne cHUCTEMBI 3aKOHOJIATCIBHBIX W HOPMATHBHBIX IPABOBBIX aKTOB B cdepe yrnpaBiICHHUS
JIOKYMEHTaMHU U apxuBamu B PO;

2) OcBellleHHE BOIPOCOB TOCYAAPCTBEHHOTO W MYHHIIMIAIBLHOTO PETryJIMPOBAHHUS yIPaBICHUS
JOKYMEHTaMH, B TOM YHCJIE€ apXMBHBIMH; BIMSIHUE POCCHICKHX MOJEPHU3ALHMI Ha CTAaHOBIICHHE
ApXMBHOI'O 3aKOHOJATENbCTBA;

3) U3yuenne 3akoHOAaTenbcTBA 00  apxuBHOM gene B PD B yacth  (enepais-

HBIX 3aKOHOB, WHBIX HOPMAaTHUBHBIX MPaBOBBIX aKTOB PO, a
TaKkxKe 3aKOHOB u HHBIX HOPMAaTHUBHBIX MPaBOBBIX aKTOB cyOB-
eKTOB PD;

4) N3yueHue B3aMMOCBSI3U apXUBHOT'O [IPaBa CO CMEKHBIMU OTPACIISIMH [PaBa;
5) O3HaKOMJICHHE C CHUCTEMOW JIOKAIbHBIX aKTOB M KOPIIOPAaTHBHOTO PEryJMpOBaHus B cdepe
yIpaBJIEHUS! apXUBAMU,
6) OcgelieHre BONPOCOB MPABOBOI OTBETCTBEHHOCTH 3a HECOOJIOACHUE 3aKOHOAATENILCTBA B cepe
yIpasiieHHs apxuBa B PO.
7) - 03HaKOMJICHHE C pabOTO apX¥Ba B 00JIACTH COCTABJICHHS JIOKAJIbHBIX HOPMATUBHBIX aKTOB;
8) - u3yueHHe METOJMKU M OCOOCHHOCTEH COCTaBICHHUS JIOKATbHBIX HOPMATHBHBIX aKTOB;
9) - BBIpabOTKA HABBIKOB HAYYHO-TEXHHUYECKOW 00PabOTKH JOKYMEHTOB;
10)- uzyueHne 0COOCHHOCTEH MCIOIb30BaHHS JIOKATBHBIX HOPMATHBHBIX aKTOB B apXUBaX.

JAucuuiuiniHa HanpasJ/ieHa Ha GopMHUpOBaHKe CIeAYIOIUX KOMIETeH UM :

IIK-1 CniocoGeH ocyiecTBIsATh pPyKOBOJICTBO JIEATENBHOCTHIO IO TOKYMEHTALMOHHOMY 00€CTIeYeHUIO
yIpaBJIeHUs] OpraHu3anueil 1 apXxuBoM

IIK-5 CniocoGeH opraHn3oBaTh XpaHEHHE JOKYMEHTOB B OpPraHU3aIMK C UCIIOJIb30BAHUEM
COBPEMEHHBIX TEXHOJIOTUH U 3apyOeKHOTO OTbITA

IK-6 Crioco6en ynpaBiats HPpoBOi TpaHCHOpMaIe JOKYMEHTHPOBAHHBIX chep AesITeTbHOCTH
OpraHu3aIH

B pe3ynbrare 0ocBOEHUS NUCHUTUIHHBI 00YUYaAIOUTHIICS TOJKEH:

3HATh:

- OCHOBHBIE HalPaBJICHUS MIOMCKA MaTepHalia [0 apXMBHOMY 3aKOHOJIATEIbCTBY

BH/JIBI JIOKAJIbHBIX HOPMATHBHBIX aKTOB, pa3pabaThIBa€MbIX B apXHUBaX

- 3aKOHOJIATENILHO-TIPaBOBYI0 ¥ HOPMATHBHO-METOIMYECKYI0 ©0a3y pa3paboTKu JTOKalbHBIX
HOPMAaTHBHBIX aKTOB

TpeOOBaHUS K COCTABICHHUIO M O(hOPMIICHUIO JIOKATbHBIX HOPMATHBHBIX aKTOB

ATarbl pa3pabOTKU U YTBEPKIECHUS JTIOKATbHBIX HOPMATHBHBIX aKTOB

- 3aKOHOJIATEJILHYIO U HOPMATHUBHO-METOUYECKYI0 0a3y HHPOPMAITMOHHO-TOKYMEHTAIIMOHHOTO
obecrieueHurs yIpaBiIeHUs U apXUBHOTO JieJla, OPUEHTHUPOBATHCS B TIPABOBOM 0a3e CMEXHBIX 00JacTei
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yMeEThb:
- CTIOJIK30BaTh 0a3bl JaHHBIX OOIIETO XapakTepa U OTpacieBble apXUBHbIE 0a3bl JAHHBIX
- AHAIU3MPOBATH HOPMATHBHBIC ITPABOBBIC AKTHI AKTHl 1 HOPMATUBHO-
METOAMYECKUE JOKYMEHTHI 110 BEJICHUIO HH(OPMAIIMOHHO-I0KYMEHTAIIMOHHOTO 00eCTIeYeHuUs
YIPABJIECHUS U ADXUBHOTO JI€JIa B Pa3HbIE IEPUOABI POCCUMCKON NCTOPUU
- paszpabarbiBaTh U 0HOPMIIATH BCE BHJIBI JIOKAJIHHBIX HOPMATUBHBIX aKTOB C YYETOM
0CcOOEHHOCTEH OpraHu3aluu
BJIA/IETh:
- METOJJaMU COCTaBJIEHUSI 0030POB 110 3aKOHOJATEIbCTBY
- 3aKOHOJATENFHOW M HOPMAaTHBHO-METOIMYECKOH 0a30ii JOKYMEHTAIIMOHHOTO 00eCTIeYeHNU S
YIPaBJIEHUS U apXUBHOTO Jiela, ODUEHTUPOBATHLCS B IPaBOBOM Oasze
- METOJMKON Pa3pabOTKH JIOKATbHBIX HOPMAaTHBHBIX aKTOB

PaGoueit mporpammoii nmpexycMOTpeHbI TPOMEXKYTOUHBIE arTecTalui B (opme 3adera (1 cemectp),
sK3aMeHa (2 cemecTp).
OO01mmas TpyA0eMKOCTh OCBOSHHS TUCIUTUTHHBI COCTABIISIET 4 3a4EeTHHIC CTUHUIIBL.



